AJIMUHUCTPALIMS TOPOJICKOT'O OKPYTA TOPOJI BY1
KOCTPOMCKOM OBJIACTU

ITOCTAHOBJIEHUE

ot 05 nexabps 2025 roma Ne792

O06 yTBEpXKXIECHUH AJIMUHUCTPATUBHOIO
pernamMeHnTra MPEIOCTABICHUS
aIMUHUCTpPALIMEd TOPOJICKOTO  OKpyra
ropong byt  Koctpomckoit  obnactu
MYHULIMATbHON yCIyTH
«IIpenocraBineHue apxXWBHBIX CIPABOK,
APXUBHBIX BBIIUCOK U aPXUBHBIX KO

B coorBerctBun ¢ ®enepanbHbiM  3akoHOoM oT 27 wurona 2010 rona
Ne210-®3 «O6 opranu3anuu MNpeaoCTABICHNS TOCYAAPCTBEHHBIX U MYHULIUITAJIbHBIX
ycinyry, @enepanbHbiM 3akoHOM 0T 20 Mapta 2025 toma Ne 33-@3 «O06 o6mmx
IPUHIMIAX OpraHU3alud MECTHOTO CaMOYIIPABJICHUS B €AMHON CUCTEME MyOIUYHON
BJIACTH», PyKOBOJCTBYSICh YCTaBOM MYHUIMIIAJILHOTO 00pa30BaHUs TOPOJCKON OKpYT
ropoa byii KocTpomckoil oGiactv, MOCTaHOBIEHHEM aJMUHUCTPALMU TOPOACKOIO
okpyra ropoa byit Koctpomckoit o6nactu ot 22 staBapst 2010 roga Ne 48 «O nopsiake
pa3pabOTKM M YTBEPKACHHUSI aJIMUHUCTPATUBHBIX PEMIAMEHTOB HCIIOJHEHMS
MyHUIMOATBHBIX ~ (QYHKUMHA — (IPEeOCTaBICHUS ~ MYHUIUINAIBHBIX  YCIyT) B
aJIMUHUCTPALIMH TOPOJICKOTO OKpyTa ropos byii»

I[TOCTAHOBIJIAIO:

1. YTBepauTh aJMUHUCTPATUBHBIN pernaMeHT peI0CTaBICHUS
aIMUHUCTpAKe Topoackoro okpyra rtopox byi  Koctpomckoir  obmactu
MyHULUNAIBHOUN yeinyru «lIpenocraBiienrie apXuBHBIX CIIPABOK, apXUBHBIX BBIITUCOK
U apXUBHBIX KOMUI (IPUIIOKEHNUE).

2. KoHTponb 3a UCHOJHEHUEM HACTOSIIETO IMOCTAHOBICHUS BO3JIOKUTH Ha
VIOPaBISAIONIETO  JeJaMd  aJMUHUCTPAIIMM  TOPOJACKOTO OKpyra ropoa  byid
Koctpomckoit o6mactu CmupHoBy I A.

3. Ilpu3Harh yTpaTMBUIMM CHJIy HOCTAaHOBJIEHHUE AAMUHUCTPALMU TOPOJICKOrO
okpyra ropon byit Kocrpomckoit obmactu ot 27 ampens 2018 roma Ne290
«O06 YTBEPKIECHUU aIMUHUCTPATUBHOTO pernamMeHnTa MPEAOCTABICHUS
aIMUHHUCTpanMe ropojackoro okpyra ropon byt Kocrpomckoit  obmactu
MyHUIUNaNbHOU ycayru «llo wHbOpMannoHHOMY O00€CTICUeHHI0 3asBHUTENCH Ha



OCHOBE apXMBHBIX JOKYMEHTOB, XPAHSIIHUXCS B BEIOMCTBEHHBIX apXHWBaxX OpPraHOB
MECTHOI'O CaMOYIIpaBJICHMS U (MJIM) B MyHHLIMIIAIBHOM apXHUBE».

4. Hacrosiiee MOCTaHOBJICHHE BCTYyMaeT B CHIIy CO JHS €ro O(QHIMAIbHOTO
Oy OJIMKOBaHUSI.

I'maBa ropoackoro okpyra ropog by
KocTtpomckoit oGnactu N.A. PaiibHUKOB



[Ipunoxenue
YTBEPX/EH
MMOCTAaHOBJICHHUE aIMUHHUCTPAIIAN
TrOpPOJICKOTO OKpyTra ropox by
Kocrtpomckoit oOnactu
ot 05 nexabps 2025 rona
Ne792

AJIMUHUCTPATUBHBIN PETJIAMEHT
IIPEIOCTABJIEHUS AMUHUCTPALMEN TOPOJACKOTO OKpyra ropoa by Koctpomckon
oOnacTu MyHUIIMTIIAIbHON yciyTh «[IpegocraBienne apXuBHBIX CIPABOK,
APXUBHBIX BBIIMCOK U aPXUBHBIX KOIIUI»

1. O0ure noaoxeHus
1.1. IIpeamer perynupoBanusi AJMUHUCTPATUBHOTO PETVIAMEHTA

AJMUHUCTPAaTUBHBIA  pPErJaMEHT  IPEAOCTABIECHUS aJMUHHCTpALNEN
ropojickoro okpyra ropoja byt KocTpoMmckoil 00j1acTd MyHUIIMNAIBHOW YCIyTH
«IIpenocraBieHre apXUBHBIX CIPABOK, aPXMWBHBIX BBIMMCOK M APXUBHBIX KOIIHID)
(manee - AJIMUHUCTPAaTUBHBIM perjamMeHTt), pa3paboTaH B LEISIX IOBBILICHUS
KauyecTBa IPENOCTaBICHUS M  JOCTYIIHOCTM MYHUUMIIAIBHOW  YCIYyTH IO
IIPEOCTABICHUIO APXMBHBIX CIPABOK, APXUBHBIX BBIIMCOK W apXMBHBIX (Jajnee -
MYHULIMIIAJbHAS yCIyra), CO3JAaHUsS KOM(OPTHBIX YCIOBUM MJii YYaCTHUKOB
OTHOLICHHWM, BO3HUKAKOIMX IIPU NPEAOCTABICHUNA MYHHULMIAIBHOM  YCIIyTIH,
ONpEeNEeNAeT CPOKH, MOCIEAOBATEIBHOCTD IEUCTBUN U aIMUHUCTPATUBHBIX MIPOLELYD
IIPU  OCYIIECTBJICHUU IIOJHOMOYMM MO peaau3aluyd MYHHLMNAIbHOM YCIyTH,
MOPSIAOK  B3aWMOJEHUCTBUS  AJIMUHUCTpPALlMA TOPOJCKOTO OKpyra ropon by
KocTpomMckoil 061acTi ¢ 3asBUTENSIMH, MTHBIMH OpraHaMu rOCyJIapCTBEHHOM BIIaCTU
Y YUYPEKICHUSIMU U OPTaHU3aLlNSIMU IIPU IPEAOCTABICHUN MYHULIUIIAIBHON YCIIyTH.

1.2. Kpyr 3asaBureneit

1.2.1. Jlumamu, MMEKOIKMMHU NPaBO HAa MOJYYEHUE MYHUUMUIAIBHOW YCIYTd
(mamee - 3asBUTENHW), SBIAIOTCA (PU3MYECKUE JUIA, HOPUAMYECKHE JIUIIA,
WHIUBUIyalbHBIE  TPEANPUHUMATENH, OOpaTHBIIMECS 3a  MPeJI0CTaBICHUEM
MYHULIUIAIBHON YCITyTH.

1.2.2.  HHrepechl nuu, yKa3aHHBIX B mOyHKre 1.2.1  HacTtosmiero
AJIMUHUCTPATUBHOT'O PETJIaMEHTa, MOTYT IIPEACTABISATh UHBIC JIUIIA, IEUCTBYIOLIUE B
WHTEpecax 3asBUTENSl HA OCHOBAaHUU JIOKYMEHTA, YJOCTOBEPSIONIETO  MX
MOJIHOMOYHMS, JUOO B  COOTBETCTBMM C  3aKOHOAATENIbCTBOM  (3aKOHHBIE
MpeACTaBUTEINN) (fayiee - MPeICTaBUTENb 3assBUTEIS).



1.3. TpebGoBanus kK MOPSAKY HHPOPMUPOBAHUS O MPETOCTABICHUH
MYHUITUTIATHGHOU YCITYTH

1.3.1. HMuadpopmauuss 1o BompocaM MPEJOCTABICHHUS MYHHUIMIAIbHON
yCIyTd, a TakyKe crhpaBouHas MHQoOpMaIMs paszmeniaeTcs Ha WH()OPMAIIMOHHBIX
CTEHJIaX B MECTax MPeJOCTaBJICHHUS YCIyT aJMUHUCTpaIueld TopojCKOro OKpyra
ropox byii Koctpomckoit 061actu u B MHQOpMaMOHHO-TEIEKOMMYHUKAIIMOHHON
cetu UuTepHeT (nasiee Takke - ceth MHTepHer), a Takke Ha EnuHoM moprasne
rOCYJIapCTBEHHBIX M MYHHUIUMAIBHBIX ycayr (pyHkumii) (gosuslugi.ru) (manee -
EII'Y) u B perdoHaJbHOM ToOCYJapCTBEHHOW WH(MOPMAIIMOHHONW CHCTEME
«Emunstit noptan Kocrpomckoit odnactu» (44gosuslugi.ru) (nanee - EITIKO).

1.3.2. K cnipaBo4HO# nH(QOpMAIIMK OTHOCUTCS CIAEAYIOIIast HHPOPMaIIUS:

a) MECTO HaxXOXAeHus U Tpaduku pabOThl ATMUHUCTPAIIMH TOPOJICKOTO
okpyra ropox byi Koctpomckoit obmactu (majgee - aJIMHHHCTpAIUs), €T0
CTPYKTYpPHOTO TOJApasueneHuss (OTAEN JTOKYMEHTOOOOpOTa apXWMBOB M OOIIUX
BOIIPOCOB QJIMMHHUCTPAllMM TOPOJACKOro Okpyra ropoa byl — npanee otrnen
aJMUHUCTPALINN), MPEAOCTABJISIONIETO MYHULIUTTATIbHBIC yCIIyTH u
rOCYJJapCTBEHHBIX M MYHMIIMIAIBHBIX OPraHOB W OpraHu3aiui, oOpalieHue B
KOTOpbI€ HEOOXOIUMO JUIsl TOJYyYCHUS MYHUIMIIAIBHOW YCIYrd, a TaKxke
00JIaCTHOTO rocyJapCTBEHHOTO Ka3eHHOT0 YUPEIKICHUS
«MHOrOQYHKIIMOHAJIBHBIA ~ IIEHTP  MPEAOCTaBIE€HUS  TOCYAapCTBEHHBIX U
MYHUIIMNIATBHBIX yCIyT HaceneHuto» (nanee - MOIL[) (B coOTBETCTBUM C
npuiokeHrueM NeS K HacTOSAIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

0) cripaBouYHbIE TeNePOHBI OTNENa JOKYMEHTOOOOpOTa, apXMBOB U OOIIUX
BOIIPOCOB aIMUHHUCTPAIIMN TOPOACKOTO OKpyra ropoj byit Koctpomckoit obmactuy,
OpraHu3alyi, Y4acTBYIOUIUX B MPEAOCTABICHUN MYHUIUIIAILHOW YCIyTH, B TOM
quciie Homep TenedoHa-aBToMH(pOpMaTopa;

B) ajapeca O(QUIMAIBbHBIX CAaWTOB, a TAKXKE BJEKTPOHHOM TMOYTHI U (WJIM)
dbopmbl 0OpaTHOM CBSI3W OTJ/ENIa QJAMUHUCTpAllUM, OPraHOB U OpraHu3alui,
Y4aCTBYIOIIMX B MPEJOCTABICHUU MYHHIUIIAIBLHONW YCIYTM B MH(POPMAIIMOHHO-
TEeJIEKOMMYHUKAIIMOHHOU ceTH «HTepHETY.

1.3.3. Otnen agMUHHCTpAIIMU OOECIIEYHMBACT B YCTAHOBJICHHOM IOPSIKE
pa3MelleHre U aKTyaln3alrio YKa3aHHON HHGOpMAIIHH.

1.3.4. Uudopmaluio o mopsiike MpeoCTaBICHUs] MyHULIUIIAIBHON YCIyTH
3asIBUTENIb MOXKET TOJy4YUTh, OOPAaTUBIINUCH JTUYHO, TUCBMEHHO, MO TeiaedoHy, Mo
AJIEKTPOHHOM mouTe B oT1es anMuHuctpanuu, B M®II, va EIITY unu EITKO.

1.3.5. Jlns mosyyeHus CBEIEHHI O XOJIe MPEIOCTaBICHUS] MyHUIIMIATbHON
YCIIYTH 3asBUTENb 00paIaeTcs JIMYHO, MIChbMEHHO, 10 TeIe(OHY, IO AIEKTPOHHON
MOYTE B OT/AEJI aIMUHUCTPAIUU.

CBegenuss O  XOA€  TMPEAOCTABICHUS  MYHUIMNAIBHOM  YCIyru
MPENOCTABISIOTCS 3asIBUTENIO IOCJIE YyKa3aHWsl JaThl W BXOJSIIEr0 HOMeEpa
MOJTY4YE€HHOM TMPH MoJavye TOKYMEHTOB PaCIUCKH.

1.3.6. HWndopmauust o0 craTryce pacCMOTPEHHsS  3asBJICHUS  Ha
MPEOCTaBICHNE MYHMIIMNIAIBLHON YCIYTM HAMNpaBISIOTCS 3asBUTENIO B €r0
nuyHbIi kKabunet Ha EIII'Y BHe 3aBUCHMOCTH OT criocoba oOparieHus 3asBUTENs.



1.3.7. NudopmupoBanme (KOHCYJIBTUPOBAHUE) 1o BOIIpOCaM
MPEAOCTaBICHNUS MYHUIMIAIBHON YCIYIM OCYLIECTBISIETCS JOJKHOCTHBIMU
JUIAMH OT/eNIa aAMUHUCTPALIMM B TOM YHUCJE, CIENHAIbHO BBIJCICHHBIMU IS
IIPENOCTABIEHUS KOHCYJIBTALIUH.

1.3.8. KoHCcynbTanuuy npeaocTaBissioOTCs IO CIEAYIOIIMM BOIIPOCaM:

a) cCoJiepKaHUEe U XOJ MPEIOCTABICHUS MyHUIIUTTAIBHON YCITyTH;

0) T1mepeyeHb  JOKYMEHTOB, HEOOXOJIMMBIX IS  MPeJOoCTaBICHUS
MYHULIMTQIBHON YCIYyTd, KOMIUIEKTHOCTh (JIOCTaTOYHOCTh) MPEICTABICHHBIX
JIOKYMEHTOB;

B) MCTOYHHK IOJYYEHUSI TOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTaBICHUS
MYHULIMNAIBHON YyCIyru (MCIOJIHUTEIbHBIA OpPraH TOCYJAapCTBEHHOW BIACTH,
OpraH MECTHOTO CaMOYNPABJIEHUs, OPraHU3aLNs U UX MECTOHAXOXKIEHUE);

r) Bpemsi 0pUeMa U BbIJAYM JIOKYMEHTOB CIEUUAIMCTaMH OTJeja
anMuHucTpanuu, MOI];

1) CPOK MPUHATUS OTACIOM aJMHUHUCTpAIMU PEUICHUS O MPEAOCTaBICHUU
MYHULIMTAIBHON YCITyTH;

€) MOpsAIOK OOKajoBaHUsl JeHCTBUM (Oe3AeHCTBUS) M pEUICHUN OTena
aqMuaucTtpauuu, MOILI, opranuzanuii, npusiexkaeMblx MOL[ qisa peanusanuu
CBOMX (YHKUHMU B cOOTBETCTBUM ¢ DenepanbHbiM 3akoHOM oT 27 utoina 2010 rona
Ne  210-®3 «OO0 opraHMzanuu MPEJAOCTABICHUS TOCYJAAPCTBEHHBIX U
MYHULIMNAIBHBIX yCayr» (nanee - denepanbhbiii 3akoH oT 27 utons 2010 roxa
No210-®3), a Takke HuX JOKHOCTHBIX JIMI, MYHHUIIUIAIbHBIX CIYyXKallHX,
pabOTHUKOB B XOJI€ MPEOCTABICHHS MYHUIIUITAIIbHON YCIIYTH;

) CHoCcOOBI TOJA4YM 3asgBJICHHUS O TMPEIOCTABICHUN MYHHUIIUNAIBHON
YCIYTH;

3) anapec otraena aaMuHucTpanmuu, MOIL[, oOpamenne B KOTOpHIC
HEO0OXOMMO JUTsI IPEIOCTABJICHISI MYHHUIIUITAILHON YCITYTH;

1) cpaBoyHas uH(popmalus o padore otaena aaMuHucTpaunu, MOLI.

1.3.9. Undopmanus mo BorpocaM npeoCTaBICHUS] MyHUIIUTTAIBHOW yCIIyTH
TaK)Ke pa3MeIaeTcs:

a) Ha MHQOPMAIIMOHHBIX CTEHJIaX OOIIECTBEHHBIX OpPraHU3allli, OPraHOB
TEPPUTOPHATBHOTO OOIIECTBEHHOTO CAMOYIIPaBiIeHUs (110 COTJIACOBAHUIO);

06) Ha wWHPOPMAIMOHHBIX CTEHAaX W (WIM) HHBIX HMCTOYHHUKAX
nHpopmupoBanus B MDII;

B) B CpEICTBaX MaccoBOM HHGpopMainu, B MHHOPMAIIMOHHBIX MaTepuaiax
(Opomrtopax, Oykierax).

1.3.10. Pa3memaemast nHGOpMaIHs COEPKUT CIPABOYHYIO HH(OPMAITHIO, a
TaK)Ke CBEICHHSI O MOPSAKE MOIyYCHHUS WH(GOPMAINK 3asBUTEIIIMH 10 BOIIPOCAM
MPEJOCTaBICHUS MYHUIUIAIBHOW YCIyTM MW YCIYyr, KOTOpPbIE SIBISIIOTCS
HEOOXOIMMBIMU U 00513aTEILHBIMU JJIS1 IPEIOCTABICHUS] MyHULIMIAIIBHOW yCIIyTH,
CBEJICHUM O XO0J€ MNPEIOCTaBJICHUS MYHUIMNAIBHON YCIyrd, B TOM YHCIE C
ucnosb3zoBanueMm EINTY, EITKO, ycTaHOBIIEHHOM B HACTOSAILIEM MOApPA3IEIIe.

2. CTaHJapT npeAoCTABIEHUS MyHULIMNIATBHON YCIIyTH



2.1. HaumeHoBaHHEe MYHUIIUIIATILHON YCIYTH

HanmenoBanne MyHMIMDAIBHOM YCIYyIM - HPENOCTABICHUE APXWUBHBIX
CIIPaBOK, ApXUBHBIX BBIIIMCOK M APXUBHBIX KOIIHA.

2.2. HauMeHOBaHKE OpraHa MECTHOTO CaMOYIIpaBJIEHUS IPEI0CTABISIOLIErO
MYHUIUTNIATBHYIO YCIYTy

2.2.1. MyHMIMHQWIBHYIO  yCIyry  NpPEIOCTaBiIseT  aJIMHUHHUCTpaLus
ropoackoro okpyra ropox byit Koctpomckoil obimactu otien Jo0KyMeHTo000poTa,
apXUBOB M OOILIMX BOIPOCOB aJMUHHUCTpPALMU TOPOJCKOTO OKpyra ropox byii
Koctpomckoit obnactu. (HemocpeacTBeHHOE MpeaoCTaBICHHE MYHHITUIIAIBHON
YCIIyTU OCYUIECTBIIIETCS OTAEIOM JIOKyMEHTOOOOpOTa, apXWBOB U OOIIMX
BOIIPOCOB  aAMUHUCTpPAllMM TOpPOACKOro oxkpyra ropox byt Kocrpomckon
00JacTh).

2.2.2. B npenocTaBIeHM MyHULIANIAIBHOW YCIIYTH B YACTH NPEIOCTABICHUS
B TMOPSAKE MEXKBEIOMCTBEHHOIO B3aWMOJCHCTBUS JIOKYMEHTOB (CBEIEHUN)
Y4acCTBYIOT:

a) M®IL] B yacTu npueMa JOKYMEHTOB OT 3asBHUTEJIS [0 MECTY KUTEJIbCTBA
WM NpeObIBaHUS 3asIBUTEIS;

6) ®HC Poccuu;
B) Opranbl 3allUCH AaKTOB TpakJIaHCKOro coctosHus Poccuiickoi
Oenepanuu;

r) @DexepanpHas ciyx0a TOCYAapCTBEHHOW pETUCTpalH, KajaacTpa u
Kaprorpaduu;

J) OpraHbl W OpraHu3allliM, OCYLIECTBISIONIME TEXHUYECKUU Yy4eT U
WHBEHTAPHU3AINIO 00BEKTOB HEJIBIKUMOCTH;

€) OpraHbl MECTHOTO CaMOYITPaBJICHHUS;

) UWHBIE OpraHbl TOCYJIapCTBEHHOW BJIACTHU, OpraHbl MECTHOTO
caMOyTpaBJICHUS U MOJIBEJOMCTBEHHbIEC TOCYJaPCTBEHHBIM OpraHaMm WA OpraHam
MECTHOT'O CaMOYIIPABJICHUSI OpraHU3allid, B PACHOPsHKEHUU KOTOPBIX HAXOMSITCS
JIOKYMEHTBI, KOMHHU JOKYMEHTOB, CBEJCHHUSA, HEOOXOJUMBIC I TMPUHSITHUS
pEelIeHHs] TPEeJOCTAaBICHUM MYHHULMIAIBLHOM yciyrn mnubo 00 oTkaze B
MPEAOCTABICHUHA MYHUIIMNIATLHON YCIIyTH.

2.2.3. B npenocTaBieHU MyHUIMIIAIbHOW ycinyru yyactByer M®I] B yactu
MpueMa, BbIJAYM JIOKYMEHTOB Ha IPEIOCTABICHHE MYHHUIIMNAIbHON YCIyTH B
COOTBETCTBUM C HACTOAIIMM AJMUHUCTPATUBHBIM PETJIaMEHTOM Ha OCHOBAaHUH
3aKIIF0YeHHOro Mexy M®IL] u agMuHUCTpanen ropoJICKOro okpyra ropoa byu
COTJIALIEHUS O B3AaUMOJECHUCTBUH.

2.3. Onucanue pe3yapTara NpeaoCTaBICHAS] MyHULIUIIAIIBHON YCIYTH
2.3.1. Pe3ynbTaToM MNpenOCTaBICHHUS MYHHULMNAIBHOM YCIYTH SIBIIAETCS

MIPUHATHE PEIICHUS:
a) 0 IPEeIOCTaBICHUN MYHUIIMTIAIIbHON YCIIyTH;



0) 00 0TKa3e B MPEIOCTaBICHUU MYHHUITUTIAIBHON yCITYTH.

2.3.2. Ilpoueaypa mpeaocTaBiICHUs] MYHUILIUIAIBHONW YCIIYTU 3aBEpIIACTCS
MOJTyYEHUEM 3asBUTEIEM OJHOTO U3 CIEIYIOMINX JOKYMEHTOB:

a) apXMBHOM CIIPaBKH;

0) apXUBHOM BBINKUCKH;

B) apXMBHOM KOIUU;

1) ”HPOPMALIMOHHOTO TTUCHMA;

T') TUCHMO 00 OTKa3e B MPEIOCTABICHUN MYHHUITUTIAIBHON YCIYTH.

2.4. CpoK npenocTaBICHUSI MyHULIUNIAIBHOW YCIYTH, B TOM YHCJIE C YYETOM
HE0OXOMMOCTH OOpaIeHUs! B OpraHU3allMK, YIaCTBYIOIINE B MPEIOCTABICHUH
MYHHIUIIAIBHON YCIYTH, CPOK ITPUOCTAHOBJIEHUS TPEAOCTABIICHUS
MYHHIUIIAIIBHON YCIYTH B CIy4ae, €CJIU BO3MOKHOCTh ITPUOCTAHOBIICHHUS
MPElyCMOTPEHA 3aKOHOIaTeNIbCTBOM Poccuiickoit denepannu, CpOK BbIJIAUH
(HampaBJIeHUs ) TOKYMEHTOB, SIBJSIIOIINXCS PE3yJIbTaTOM MPEA0CTABICHUS
MYHUIUIIAUIBHON YCIYTH

2.4.1. MakcUMaJIbHBI CPOK NPENOCTABICHUS MYHUUUIIAIBHOW YCIyIH
cocraBisger 30 paGoumx JgHEH, UCUMCIAEMBIX CO JIHA PErucTpaluM 3ampoca U
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHHUIIMIAIbHOW YCIYyTH, B
otaen anMuauctpanuu, MOII.

2.4.2. B cnydae mpenocTaBiICHUSI 3aBUTENIEM JOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEIOCTABIICHUSI MYHULIUNIAIBHOU yciyrH, yepe3 M®I] cpok npenocrasiieHus
MYHHULUIIAIBHON YCIIyT¥ UCUUCIAETCS cO AHA nepenaun MOPI] Takux 10KyMEeHTOB
B OTJEJ aIMUHUCTPALIAH.

2.4.3. TlpuocTaHOBJIEHHE CPOKA MPEIOCTaBICHUS MYyHULMUIAIBHOW YCIyTd
HE IIPEyCMOTPEHO.

2.5. HopmaTuBHBIE IPABOBBIE aKTHI, PETYIUPYIOLIME TPENOCTABIECHNE
MYHULIMIAIBHON YCIIyTH

[Tepeuenn HOPMAaTUBHBIX MIPaBOBBIX aKTOB, PeryJIUpyIOIUX
MPEIOCTABICHNE MYHUIMIIAIBLHON YCIyTH, pa3MeliaeTcss Ha WHOOPMAIMOHHBIX
CTEH/IaX B MECTax MPeA0CTaBICHUS YCIyTd, OQUIIMATIEHOM CaiiTe aIMUHUCTPALIUN
B cetn MHTepHeT, Ha EINIT'Y u EITKO.

2.6. HcuepribIBarommuii nepeyeHb JOKYMEHTOB U CBEJIEHUH, HEOOXOIUMBIX B
COOTBETCTBHM C HOPMAaTHUBHBIMU ITPABOBBIMU aKTaMU JJIs1 TPEAOCTABICHUS
MYHUILIMTAIBHON YCIYTH U YCIIYT, KOTOPBIE SIBISIIOTCS HEOOXOAUMBIMU U
00s13aTeNIbHBIMU JIJ151 PEIOCTABIICHUS] MyHUITUIIAIbHOW YCIYTH, MOIeXKAIINX
MPEACTaBICHUIO 3asIBUTEIIEM, CIIOCOOBI UX MOTYUYCHHUS 3asIBUTETIEM, B TOM YHUCTIE B
AJIEKTPOHHOM (hopMe, TOPSIAOK UX MPEICTABICHUS



2.6.1. MyHununaneHass yciayra MpeJoCTaBise€TCsl Ha  OCHOBAHUU
IPEJICTABICHHOTO 3asBJICHHSI, COCTABIEHHOrO MO (JOpME COTJIACHO MPHIIOKEHUIO
Nel kx HacrosieMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

2.6.2. K 3asBiieHrI0 NpuiIararoTcs CIeayronme JOKYMEHTHI:

a) JOKYMEHT, yJIOCTOBEPSIIOUIMI JTMYHOCTh 3asBUTEINS, TUOO0 KOMHUS TaKOro
JIOKyMEHTA, 3aBEPEHHAsl B YCTAHOBJIIEHHOM MOPSJIKE.

B cinyuae obOpamenus 3asButens depe3 EIIY, cBeaeHuss o J0OKyMEHTe,
YAOCTOBEPSIOIIEM JIMYHOCTb, 3aIlOJIHSIOTCS AaBTOMATHYECKHM U3 CBEJCHUH,
coJiepKaluxcss B (eAepanbHONl TOCYyAapCTBEHHOW HH(OPMAIMOHHOM cHCTeMe
«Enunas cucrema wuJeHTU(DUKAMU U ayTEeHTH(PUKAIUK B HHPPACTPYKTypeE,
oOecreunBaroIen UH(OPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBUE
UHOOPMAITMOHHBIX CUCTEM, HCIIOJIb3YEMbIX TUTSt MPEAOCTaBICHUS
rOCYyJapCTBEHHBIX M MYHUIIMITAIGHBIX YCIIYT B JIEKTPOHHOU (hopMey.

0) moBepeHHOCTh, O(hOpMIICHHAS B YCTAaHOBJICHHOM 3aKOHOM TOPSAKE, WU
WHOM JOKYMEHT, MOJTBEPKJIAIOIINI paBo 0oOpaiaTtbCcsi OT UMEHU 3asiBUTEINS, B
Clly4ae €clii OT UIMEHH 3asBUTENIS C 3asIBICHUEM 00pallaeTcs ero npeacTaBuTeNb;

2.6.3. 3asBneHnE O MPENOCTABICHUHA MYHHIUIIAJIBHON YCIYTU U JOKYMEHTBI,
HEOOXOAMMBIE I NPENOCTaBICHUS MYHHMIMNAIBHOW YCIyTd, MO >KEJIaHUIO
3asIBUTEJISI MOTYT OBITh MPECTABIEHBI 3asIBUTEIIEM TTOCPEICTBOM:

a) JINYHOTO OOpalieHus ¢ 3asBJICHUEM U JOKyMEHTaMu, HEOOXOIUMbIMU IS
MPEAOCTABICHU MYHHUIIUIIAIBHON yCIIyTH, B OTAEN afiMUHUCTpauuu, MOLI;

0) MOYTOBOTO OTMPABIICHUS 3asBICHUS M JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHHUIUIIAJIbHON YCIYTH;

B) HampaBlieHWs 3asBICHUS MW JOKYMEHTOB IO HWH(OpMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIM ~ CceTsIM  oOmiero  gocrtyma, Bkmodas — EINTY,
MOJITUCAHHOT'O IPOCTOM NEKTPOHHOU NOANUCHIO.

2.6.4. CriocoObl HampaBIIeHUs pe3yJIbTaTa MPEAOCTaBICHUS MyHUITUIATBHOM
YCIIyTH:

a) B (opMe 3JIEKTPOHHOrO0 JOKyMEHTa B JM4HOM Kabunete Ha EII'Y (B
cilly4yae, €clid 3asBJIE€HUE O TNPEIOCTaBICHUH MYHUIMNAIbHOW YCIYrd OBLIO
HanpasieHo nocpeactsoM EINTY);

0) 10 MOYTOBOMY aJIpecy, YKa3aHHOMY B 3asIBJICHUU;

B) JIMUHO, P MOCEIICHUH OTAeJIa aIMUHUCTPAIIIH;

r) nuyHo B M®I] (na OymakHOM HOCUTEJE B Cilyyae, €ClM 3asiBIICHUE O

MPEIOCTABICHUN MYHUIMNIAIBHOM YCIYrd OBLJIO HAMpPaBlIEHO MOCPEICTBOM
EIITY).

2.7. TpeGoBaHus, NpeAbIBIAEMbIEC K TOKYMEHTaM, HEOOXOJUMBIM IS MTOJTy4YEHHUS
MYHULMIIAIBHON YCIIyTH

2.7.1. JIOKyMEHTHI, MPEJICTABIISIEMbIE 3asIBUTETIEM, JTOJKHBI
COOTBETCTBOBATH CIEAYIOIINM TPEOOBAHUSIM:

a) TEKCThI JOKyMEHTOB JIOJKHBI ObITh HAITMCAHbI pa300pPUUBO;

0) ¢amunus, UM ¥ OTYECTBO (IIPU HAJIMYMM) 3aSBUTENISA, €r0 aJpec MecTa
’KUTEIIBCTBA, TEIEPOH (€CIIN €CTh) JOJKHBI OBITh HAMCAHBI TIOJIHOCTBIO;



B) JIOKYMEHTBI HE JOJIKHBI COAEPKaTh MOJYUCTOK, IPUMUCOK, 3aUEPKHYTHIX
CJIOB U MHBIX HEOTOBOPEHHBIX HUCIIPABICHUMH;

') IOKYMEHTHI HE I0JKHBI ObITh MCIIOJHEHBI KapaH 1allloM;

J) JOKYMEHTBl HE JOJKHBI HMETh CEPbE3HBIX TOBPEKICHUN, HalW4yue
KOTOPBIX JIOIYCKAeT HEOJJHO3HAYHOCTh X TOJIKOBAHHUS.

2.7.2. Konuu NOpencTaBIEHHBIX JTOKYMEHTOB 3aBEPSIOTCS CIIELIUATMCTOM
M®II Ha OCHOBaHUU NPEACTABICHHOIO MTOJJIMHHUKA 3TOTO JIOKYMEHTA.

2.7.3. 3asBUTENb MOXKET NOJAATH 3asIBJICHHE O MOJYYEHUH MYHHIIMIAIbHON
YCIIYTHU B 3JIEKTpOHHOU (popMme ¢ ucnonb3oBanuem EIITY.

2.7.4. B cootBeTcTBUU CcO cTathedl 6 denepanibHOro 3aKOHAa OT 6 ampens
2011 roma Ne 63-®3 «OO0 3neKTpOHHONM TOANUCH» MUHPOPMAIIUS B DJIEKTPOHHOM
dbopme, moanucanHasi KBaIUGUIIMPOBAHHOM 3JIEKTPOHHON TMOJIUCHIO, TPU3HAETCS
AJIEKTPOHHBIM JOKYMEHTOM, PaBHO3HAYHBIM JIOKYMEHTY Ha OyMa)KHOM HOCHUTEJE,
MOIMMMCAHHOMY COOCTBEHHOPYYHOU TOJIUCHIO, U MOXET MPUMEHSATHCS B JIFOOBIX
MMPAaBOOTHOIIEHUAX B COOTBETCTBUM C  3aKOHOAATEIbCTBOM  Poccuiickoi
denepanuu, KpoMme citydasi, €ciau (peaepalbHbIMU 3aKOHAMH WM TIPUHUMAEMbIMU
B COOTBETCTBUM C HHMHU HOPMATUBHBIMU IPABOBBIMU aKTaMHU YCTaHOBJICHO
TpeOOBaHHE O HEOOXOAMMOCTH COCTaBJICHUS JOKYMEHTA MCKJIIOYUTENbHO Ha
OyMa)KHOM HOCHTETIE.

2.7.5. 3asBieHUE U HEOOXOJUMBIE ISl MOJYyUYEHUS MYHULUIIAIBLHON yCIyru
JOKYMEHTBI,  NPEAyCMOTpPEHHbIE  MNyHKTamu 2.6.1, 2.6.2  HacTosuero
AJIMUHUCTPATUBHOTO PErJaMEHTa, MPEJICTABICHHBIE 3aABUTEIEM B 3JIEKTPOHHOU
bopMe, yI0CTOBEPSIIOTCS 3JIEKTPOHHOM MOANUCHIO:

a) 3asBJICHUE yIOCTOBEPAETCS MIPOCTON 3JIEKTPOHHOM MOANUCHIO 3asIBUTEIS;

0) JOBEpEeHHOCTb, MOATBEpXKAAOIIas IpaBOMOYME Ha oOpalleHue 3a
MOJIyYEHUEM MYHUIMIAIBHOW YCIyTH, BbIJJAHHASI OpraHu3alue, ya0CTOBEpsIETCS
YCUJIEHHOM  KBaNU(UIIMPOBAHHON AJIEKTPOHHOM MOAMHUCHIO MPABOMOYHOTO
JOJDKHOCTHOTO JIMI[a OpraHu3alid, a JOBEPEHHOCThb, BbIJAHHAs (PU3HUECKUM
JIULIOM, - YCUJIEHHON KBAIU(DPUIIMPOBAHHOMN AJIEKTPOHHOM MOJINKUCHIO HOTApUycCa;

B) MHBIC JIOKYMEHTHI, MpHJIaraéMbie K 3asBICHUIO B (hOpME SJIEKTPOHHBIX
00pa3oB OyMa)XXHbIX JOKYMEHTOB (CKaHUPOBAHHBIX KOMHUM), YAOCTOBEPSIIOTCS
AIIEKTPOHHON TOJANKUCHI0 B COOTBETCTBUU C TPEOOBAHUSIMHU [MOCTAHOBJICHMS
IIpaButenbcTBa Poccuiickoit ®enepanuu ot 25 uroHg 2012 roga Ne 634 «O Bugax
AJIEKTPOHHOM MOJANKCH, UCTIONH30BAHUE KOTOPBIX JAOIMYCKAETCS MPU 0OpallleHnuH 3a
MOJIyYEHHEM TOCYJapCTBEHHBIX U MyHULIUIIAJIBHBIX YCIIYT).

2.8. IlepeueHb ycayr, KOTOPBIC SBJISIOTCS HEOOXOIUMBIMH M 00s3aTEILHBIMU IS
MPEIOCTABICHUS MyHUITUTIATLHON YCITYTH

2.8.1. TlomydyeHue yciyr, HEOOXOIUMBIX U  O0s3aTENBHBIX IS
MPE0CTaBICHUS MYHUIUTIATLHON YCIIYTH, HE TpeOyeTcs.

2.9. UcuepnipiBaroniuii nepeyeHb OCHOBAHMM JI OTKa3a B IPUEME JOKYMEHTOB,
HEOOXOUMBIX JIJISl TPEIOCTABICHUS MyHUIIMTIATBHON YCIyTH



2.9.1. OcHoBaHus Uil OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JIJIs
NPEIOCTaBICHUS! MYHUIIMTIAIBHON YCIYTH, MOJy4YeHHBIX Ha OyMa)KHOM HOCHTEIE,
HOPMATHBHBIMH ITPABOBBIMU aKTaMH HE MPEAYCMOTPEHBI.

2.9.2 OcHoBaHusA Uil OTKa3a B NPHUEME K PACCMOTPEHHIO 3asBICHUSA U
JIOKYMEHTOB, IMOJIYYEHHBIX OT 3asBUTEIS B (POPME IJIEKTPOHHOTO JOKYMEHTA:

a) eciu 3adBIICHHE B 3JEKTPOHHOU (popMe MOJNMUCAHO C MCMOJIb30BAHHEM
AIIEKTPOHHOM MOJIKCH, HE TPUHAJIEKAIIECH 3asBUTEIIIO;

0) ecinu 3asgBI€HUE TOCTYNWJIO C  HE3AaNOJHEHHBIMH  IOJSIMH,
IpEeIyCMOTPEHHBIMU (OpPMON 3asBiICHUs, sBIMOIIEHCS npuiaoxkeHueM Nel k
HACTOSIIEMY AJMUHUCTPAaTUBHOMY PETJIAMEHTY;

B) K 3asBJICHHUIO B D3JIEKTPOHHON (opMe MNpHUKperieHbl IOKYMEHTHI, HE
COOTBETCTBYIOIIME MEPEUHIO JTOKYMEHTOB, HEOOXOIUMBIX Ul MPEIOCTaBICHHUS
MYHULIMOAIBHON  yCIIyIH, MPEAyCMOTPEHHbIE MYHKTOM 2.6.2 HACTOSIIETO
AJIMUHHUCTPATUBHOTO perjlaMeHTa, W/WIM HE MOJIMUCAaHHBIE COOTBETCTBYIOIIEH
AIEKTPOHHOM NOAINNCHIO;

I) BBISBJICHUE B PE3YJIbTAT€ NPOBEPKH YCHJIEHHON KBaIU(UUHUPOBAHHOM
AIIEKTPOHHOM MOJIIKUCH HECOOIIOIEHNS YCTaHOBJIEHHBIX cTaTheil 11 denepanbHOro
3akoHa oT 6 ampens 2011 roga Ne 63-®3 «O0 371€KTPOHHON MOANMUCHY» YCIOBHM
MPU3HAHUA €€ JEeHCTBUTEIbHOCTH.

2.10. UcuepnbiBatonuii nepeueHb OCHOBAaHUH /JIsl IPUOCTAHOBIICHUS UJIU OTKa3a B
MPEIOCTABICHUU MYHUITUTIAIBHON YCIIyTH

2.10.1. OcHoBaHMil Uil TPUOCTAHOBJICHUS MYHULHUNAIBHOU YCIyrH
HOPMATHBHBIMM  IIPaBOBBIMM  aKTaMH, PETYJIUPYIOIIMMH  IPEIOCTABICHUE
MYHULUIIATBHOMN YCIYTH, HE MPEYCMOTPEHO.

2.10.2. OcHoBaHus AJiA OTKa3a B MPEJOCTABICHUH MYHULUIIAIBHON YCIyru
SBJISIFOTCS:

a) HENpeACTaBJICHUWE JOKYMEHTOB, OIpPEJEICHHbIX MYHKTOM 2.6.2.
HACTOSIIIET0 AJMUHUCTPATUBHOTO PErJlaMEHTa M OTBEUYAIOIIUX TPEOOBAHMIM
nyHkToB 2.7.1-2.7.5 HacTosimero AJMHHUCTPATUBHOIO periiameHra (Ipu
oOpalleHUH 3asiBUTEIS 32 MPEJOCTABICHUEM MYHUIIMNIATBHOW YCIYTH JIUYHO JIUOO
IIOYTOBBIM OTIIPABJICHUEM);

0) OTBET MO CYyIIECTBY yKa3aHHOH B 3ampoce TeMbI (BOIPOCa) HE MOMKET
ObITh JaH 0e3 pasrialleHusi CBEACHUN, COCTaBJISIOUIMX TOCYIAapCTBEHHYIO WM
UHYIO OXpaHsieMylo (QelepalbHbIM 3aKOHOM TailiHy (yka3aHHas HHQOpMaIus
MOJKET OBITh MPEIOCTABIIEHA TOJBKO MPHU HAIWYUH Y 3asBUTEN JOKYMEHTAJIBHO
NOATBEPKIACHHBIX MPAB Ha MOJIYYEHUE CBEJICHUMN, COAEPKALUX TOCYAAPCTBEHHYIO
TaliHy ¥ (MJ1) KOHPUISHITUATHHYI0 HH(OPMAIIHIO);

B) 3ampammBaeMas HH(OpManus HE OTHOCUTCA K HMH(pOpPMaLUH,
collepKalllelicss B apXMBHBIX JIOKYMEHTax, XpaHSAIIMXCS B BEIOMCTBEHHBIX
apXMBaxX OpraHa MECTHOTO CaMOYMNpAaBJIECHUSA M MYHUUUIAIBHOM apXHBe
MYHUIIUNIATBHOTO 00pa30BaHus;

r) 3ampoc O  JOMycKe K  JIOKYMEHTaM,  HaxoAdlluMcs B
HEYJIOBJIETBOPUTEILHOM (PU3NYECKOM COCTOSHUM, MPU OTCYTCTBUU NMHCHMEHHOTO



paspellleHNs] YNPABIAIOWIETO JAeaMd  aJMUHHUCTPAlMM Ha JOMYCK K TAaKUM
JOKYMEHTAaM.

2.11. Ilopsinok, pa3mep U OCHOBaHUS B3UMAHUA IOCYJaPCTBEHHOW MOILTHHBI
WJI UHOM TUIaThl, B3UMAEMOM 3a IPEJOCTABICHNE MYHUIIUTIATBLHON YCITYTH.
MyHnununanbHas yciayra npeiocTaBisieTcs: OecIuiaTHo.

2.12. Cpoxu OKHUJIaHUS B OUEPEAU IIPU MOJAU€ 3as1BJICHUS O MPEIOCTABICHUN
MYHHUITUIIAIBHOMN YCIIYTH, MIOJYYEHUS PE3yJIbTaTa PEI0CTaBICHUS
MYHHUIUIIAIBHOMN YCIIYTH, PETUCTPAIIUHU 3asBJICHUS

2.12.1. MakcuManbHBIi CPOK OKUJIaHHS B OUEPEIN MPHU MOJAYE 3asIBICHUS O
IIPEJOCTABICHUA  MYHULMNAIBHOM  YCIYTM  HENOCPEACTBEHHO B OTHEN
aaMuHuctpauuu i MO®I] coctasnser 15 MuHyT.

2.12.2. MaxkcUMaJIbHBIM CpPOK OXHUIAHWA B OYEpEeAu MNpPHU IOJyYECHUH
pe3yapTara npeaoCTABICHUS MyHUIMIIAIIBHOW YCIYI'M HEMOCPEICTBEHHO B OTHEI
aagmuHuAcTpannu i M®L] coctasnser 15 MuHyT.

2.12.3. MaxkcumanbHblii CpPOK PETUCTPALMU  3asBJICHUA  3asBUTENS,
MOCTYINHUBILETO HA OYMa)KHOM HOCHUTENE, COCTaBisAe€T 15 MUHYT C MOMEHTa €ro
MOCTYIUIEHUS B OTAEN aIMUHUACTPALIUH

2.12.4. MakcuMalbHBIil CpPOK PETUCTpPAllUM  3asBIICHUS  3asIBUTEI,
MOCTYIUBILIETO B AJIEKTPOHHOM Bue nocpenctsoM EINTY, cocrapnser 1 pabounii
JIEHb C MOMEHTA €T0 MOCTYIUIEHUS B OTAE] aIMUHUCTPALIUH.

2.13. TpeboBaHus K 31aHUSM, TIOMEIIECHUSM, B KOTOPBIX MPE0CTABIISICTCS
MYHULIUNAIbHAS yCIIyTra

2.13.1.  3pmaHus,  TNOMEWIEHWS, B  KOTOPBIX  HENOCPEACTBEHHO
MPENOCTABISAECTCd MYHHUIMNANbHAs Yyciayra (JlajJee COOTBETCTBEHHO — 3/aHUE,
MOMEIICHHE), PACIIOIATAIOTCS C YYETOM TPAHCIIOPTHOM JTIOCTYIHOCTHU (BpeMs IIyTH
JUISL TPaXKJlaH OT OCTAaHOBOK OOIIIECTBEHHOTO TPAHCIOPTa COCTABISIET He Ooree 15
MUHYT TEHIMM XO0JIOM) U 000pYJIOBaHO OTAEIbHBIMU BXOJAMH AJii CBOOOIHOTO
JIOCTyTa 3asiBUTEIIEH B IIOMEILICHUE.

2.13.2. Ha Tepputopuu, NpUIIETAIONIEH K MECTOPACHOJIOKECHUIO 3aHus,
00OpynyIOTCS MecTa JJjisi NMapKOBKM aBTOTPAHCHOPTHBIX cpelacTB. Ha crosiHke
BbIJIENsieTCd He MeHee 10 MmpoueHToB MecT (HO HE MEHEE OJHOr0 MECTa) AJIs
OecriaTHOM MapKOBKUA TPAHCHOPTHBIX CPEACTB, ympaBisieMbix mHBamumamu I, II
IpylIl, U TPAHCIIOPTHBIX CPEJICTB, NEPEBO3AUINX TAKUX WHBAIUIOB U (MJIN) JETEH-
mHBaMAO0B. Ha rpaxnan w3 umcna mHBanuaoB Il rpynmsl pacmpocTpasstoTcs
HOPMBI HACTOSILIErO MOJNYHKTAa B NOpAnKe, ompenensemMoMm I[IpaButenbcTBOM
Poccuiickoit ®enepannu. Ha ykazaHHBIX TPaHCHOPTHBIX CPEICTBAX AOJKEH OBITh
YCTaHOBJICH OINO3HaBaTeNbHbIM 3HAaK «MHBamua» u uHPopMauus o0 3THX
TPAaHCHOPTHBIX CPEACTBaX JODKHA OBITh pa3MelleHa B TOCYJapCTBEHHOMN
nH(popmamoHHou cucreMe «EnnHas nieHTpann3oBaHHas nuudposas miaatdopma B
colMalibHOM cdepey. YKazaHHbIe MecTa JIJIsl TAPKOBKU HE JTOJIKHBI 3aHUMATh UHBIE



TPAaHCIOPTHBIE  CPEACTBA, 3a MCKIYEHUEM CIIy4aeB, MPEAyCMOTPEHHBIX
MpaBWJIaMH JOPOXKHOTO JABWKEHUs. JlocTyn 3asiBUTENEl K NapKOBOYHBIM MeCTam
ABJIETCS OECIITIATHBIM;

2.13.3. lleHTpasibHBIA BXOA B 3JaHUE JODKEH OBbITh 000pyI0BaH
MH(POPMAIIMOHHBIMU TaOJMMYKaMu (BBIBECKaMU), COJIEpKAIUMU HH(POpMALUIO O
HAaMMEHOBaHUU U Tpaduike paboThl OTAENA aMUHUCTPALIIH.

2.13.4. B unensx co3maHusi yCJIOBUM JOCTYMHOCTHM 3JaHUA U YCIOBHI
JOCTYITHOCTH MYHMIIMIIAJIIbHON yCIIyTH UHBAJIMJIaM 00€CIIeUnBatOTCS:

a) ycioBHs Il OECHpPEnATCTBEHHOrO JOCTYINa K 3JaHMsIM, a TaKxKe JUIs
OecnpensaTCTBEHHOTO MOJIb30BaHUs CPEACTBAMU CBS3U U MHGOpMAIIHH;

0) BO3MOYKHOCTb CaMOCTOSITEJIbHOTO MEPEIBUKEHUSI 10 TEPPUTOPUHU, HA
KOTOPOM paCTOJIOAKEHBI 3/1aHUS, a TaKKE€ BXOJa B 3[aHUs, MOMEIICHUS U BBIXOJA
U3 HHUX, B TOM YHUCJE C UCIIOIb30BAaHUEM KPECIIa-KOJISICKY;

B) COMPOBOKJCHHE MHBAINUIOB, UMEIOIINX CTOMKHE PacCTpOMCTBA (PYHKIHH
3pEHUST M CaMOCTOATEJBHOTO TMEpPEABMKEHUS, W OKa3aHWe KM IIOMOIIM B
NepeIBIKECHNH;

r) HaJyiexallee pa3MelleHrue 00O0pyJOBaHUS M HOCUTEIEH HHQpOpMaIuy,
HEOOXOAMMBIX I oOecreyeHus: OecHnpensiTCTBEHHOTO JOCTyIlla HMHBAIHMJIOB K
3MaHUAM, TIOMEIIEHHUSIM W K yciIyraM, ¢ YYeTOM OrpaHHYeHUH UuX
KU3HEJIEATEIbHOCTH;

1) nyOnMpoBaHUWE HEOOXOAMMOW NJisi MHBAJIUIOB 3BYKOBOW M 3pUTEIBHOU
nHpopManMu, a TaKKe HAIMHUCEH, 3HAKOB MU MHOM TEKCTOBOM M TpaduyecKou
uH(MOpMAIIMU 3HAKAMU, BBITIOJIHEHHBIMU pelbedHO-TOYEUHbIM mipudToM bpaiins,
JIOTIYCK CYpAOIEpeBOIUNKA U TU(DIOCYPIOTIEPEBOAUNKA;

€) JOMyCK B 3JaHUs, IMOMENIEHUS COOAKHU-TIPOBOJHUKA TPU HATUIUHU
JIOKYMEHTA, IMOATBEP)KIAIOIIETO €€ CIelHaabHOe OOyueHHE U BBIJaBaEMOro IO
dbopMe u B TOpAIKE, KOTOpHIE OMNpenensTcs ¢GeaepalbHbIM OpPraHoOM
UCIIOJIHUTENbHON BJACTH, OCYLIECTBISIIOUIMM (YHKIMH 1O BbIPAOOTKE H
peanu3aluMu  TOCYJAapCTBEHHOW  MOJUTUKA U HOPMATUBHO-IPABOBOMY
PEryJIMPOBAHMIO B c(hepe COLIMATIbHOMN 3alIUThl HACENICHUS;

) OKa3zaHWE€ IMOMOIIM HWHBAJIUJAM B MPEOJOJICHUU OapbepoB, MEIIAIOIINX
MOJIYYEHHUIO UMU YCIIyT HApaBHE C JPYTUMHU JIMIIAMH.

2.13.5. B cay4asx, ecin CyHIECTBYIOIIME 31aHUSI HEBO3MOKHO MOJIHOCTHEO
MPUCIIOCOOUTh C yYE€TOM TIOTPEOHOCTEW WHBAIUIOB, COOCTBEHHUKH OTHUX
MOMEIIEHU JO WX PEKOHCTPYKIUMU WIH KAaNUTaJIbHOTO PEMOHTA JOJIKHBI
IPUHUMATh COTJIACOBAHHBIE C OJTHUM U3 OOIIECTBEHHBIX 00BEIMHEHUI NHBAJINIOB,
OCYULIECTBIISIIOIIUX CBOIO JESATENBHOCTh HA TEPPUTOPUU T'OPOJACKOIO OKpyra ropoj
byt Koctpomckoit o0iactu, Mepsl [i1si 00ecredeHns 10CTyIa HHBATUAO0B K MECTY
NPENOCTABICHUS MYHULHIAIBHON yCIyrd Ju0O, KOIJa 3TO BO3MOJXKHO,
0o0ecreyuTh MPeA0CTaBIECHNE HEOOXOAUMBIX MYHULMIAIBHBIX YCIYr MO MECTY
YKUTENbCTBA UHBAJIUAA WM B TUCTAHIMOHHOM PEXUME.

2.13.6. IlomemeHus, B KOTOPBIX MPEIOCTABISAECTCS MyHULMITAJIbHAS YCIIyTa,
BKJIIOYAIOT B ce0sl MecTa [UIsl OXUIaHUs, HJs 3arloidHEHUs HEeoOXOJMMBIX
JIOKYMEHTOB 1 HHPOPMUPOBAHUS IPAXK/IAH.



2.13.7. Mecra oxumaHus AOKHBI ObITh KOM(OPTHBIMH JJIS TpakaaH,
00OpYZIOBaHBI CTYJIBSIMU, KPECEIbHBIMU CEKIUSIMHU, CKambsiMu (OaHKETKaMu),
MeCTaMU OOIIECTBEHHOTO TOJb30BaHMs (TyalieTaMHd) W XPaHCHHsI BEpXHEH
OJICK]IbI TPaK/IaH.

2.13.8. Mecrta uapopMupoBaHus 3asBUTEICH U 3aMOJTHEHUS] HEOOXOIUMBIX
JIOKYMEHTOB 00O0pYIyIOTCS MH(DOPMAIMOHHBIMU CTEHIAMH, CTYJbSIMHU, CTOJIaMU
(cToiikamu), OnaHKaMu  3asBJICHUA U  HEOOXOJMMBIMH  KaHIICISIPCKUMHU

MIPUHAJICKHOCTSIMU.
2.13.9. Ha wuHbOpMAIIMOHHBIX CTEHJAX pa3MenlaeTcs CleayroIas
nHpopManus:

a) cripaBo4yHasi HHGOpPMAIIHS;

0) MNOpsSAOK TONydyeHuss HHPOpPMAIMK 3asBUTEISIMA IO  BONpPOCAM
NPEIOCTaBICHUS! MYHUUMNAIbHOM YCIYTM U YCIOYr, KOTOpPBIE SIBIISIOTCS
HEOOXOUMBIMU U 00s513aTENBHBIMU JJIs IPEAOCTABICHUS MYHUIIMTIAIBHON yCITyTH,
CBEJCHUN O XOJI¢ NPEJOCTaBICHUS MYHUUUNAIBHOM YCIYrd, B TOM YHUCIE C
ucnosib3oBanuem EINTY.

Pa3meniaemas Ha ctenaax nH(poOpManus J0JKHA ObITh JOCTYITHA HHBAJIUIAM
Y JIUIIAM C OTPaHUYEHHBIMU BO3MOKHOCTSAMH HAPABHE C JPYTUMU JIUIIAMH.

2.13.10. KaOunerbl mnpuemMa 3asBHUTENEd HOKHBI OBITh 00OpYIOBaHbI
MH(OPMAIMOHHBIMU TA0JIMYKAMU C YKa3aHUEM:

a) HoMepa KaOWHeTa,

0) ¢amunuu, UMEHH, OTYECTBA W JIOJDKHOCTH CIIELUAIUCTA, BEIYIIETO
pueMm;

B) rpaduka npuema.

2.13.11. Mecra st mpueMa 3asBUTEJIEH TOKHBI OBITh CHA0KEHBI CTYJIOM,
UMETh MECTa JJIs MUChMa U PacKiIaKi JOKYMEHTOB.

2.13.12. B muensx obOecnieueHus KOH(PUIACHIMAIBHOCTH CBEACHUN O
3asiBUTENIE OJHHUM CIIELUAJTUCTOM OJHOBPEMEHHO BEAETCS MPUEM TOJIBKO OIHOTO
3assBuTeNs. OTHOBPEMEHHBIN NpUEM JIBYX U OoJiee 3asiBUTEIIEH HE T0IyCKAeTCs.

2.13.13. Kaxnoe pabodee MecCTO chenuainucta o0OpyI0BaHO TenehOHOM,
NEPCOHATILHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyNa K HH(POPMALMOHHBIM
0azaM JaHHBIX, [I€YATAIOIIUM YCTPOUCTBAM.

2.14. IlokazaTenu JOCTYIHOCTH M KaYECTBA MPEIOCTABICHUS MyHULIUITAIbHOM
YCIIyTH

2.14.1. Iloka3arenssMu JOCTYIMHOCTH M KAadyeCTBA MYHHUIMIAIBHOWU YCIIyTH
SIBIISTFOTCSI

a) TpPaHCIOPTHAs JOCTYIMHOCTh K ME€CTaM MPEJIOCTaBICHUS MYyHUIIUTTAITbHOM
YCIYTH;

0) BpeMsi OOIIEHUS C JOKHOCTHBIMHU JIMIIAMU TIPU TMPETOCTABICHUU
MYHULIMTATBHON YCIYTH HE AOJKHO MPEBbIIaTh 15 MUHYT;

B) KOJHMYECTBO HEOOXOJMMBIX M JOCTATOYHBIX TOCEIICHHM 3asBUTEIICM
oT/eNia aJMUHUCTPAIlUU, JJIA TOJIyYEHUS MYHUIMIAIBHOW YCIYTd HE JIOJKHO
MIPEBHIIATH 2 pas;



I') IPEIOCTaBICHUE MYHULIUIIAIBHON YCIYTH MOKET TAKKE OCYIIECTBISATHCS
B M®I] (punmane M®PII) mo npuHIIKITy OJHOTO OKHA, B COOTBETCTBUU C KOTOPBHIM
IIPEAOCTABICHNE MYHULIUNIAIIBHOW YCIIYTH OCYIIECTBIISIETCS MOCIE OJHOKPATHOTO
oOpalieHusi 3asBUTENS C COOTBETCTBYIOIIMM 3alpoOCOM O MPEIOCTABICHHUU
MYHULIMNIAIBHON YCIYTH WIM 3alIPpOCOM, YKa3aHHBIM B cTatbe 15.1 denepanbHOro
3akoHa oT 27 wurona 2010 roma Ne 210-®3, a B3auMOAECHCTBUE C OpraHamu,
MPENIOCTABISAIOMIMMHA  MYHULIMNIANIbHBIE yCIyTH, ocymectsisierca MOI[ 0e3
y4acThsi 3asiBUTEISI B COOTBETCTBUM C HOPMATUBHBIMHU IPABOBBIMU aKTaMU U
COIJIAIIEHHEM O B3aUMOJICHCTBHY;

1) pazMelnieHne nHopMaluu O HOpSAKE NPEeJOCTaBICHUSI MyHULIUIATbHOMN
YCIIyTH Ha OPUIIMATIBHOM CalTe aJMUHUCTPAIMU TOPOJICKOTO OKpyra ropona byi
Koctpomckoit obmacTu;

€) coOI0IeHre CpoKa MPEAOCTaBICHNUS MyHUIMITAILHON YCIIYTH;

&) COONIIOZIGHHE CPOKOB OKMJAHHUS B OYEpeau MpH NPeJOCTaBICHUH
MYHULMIIATBHON YCIIYTH;

3) OTCYTCTBHE MOJAHHBIX B YCTAaHOBJIEHHOM MOPAJIKE KaJl00 HA pelIeHUe
win  gaeiictBue  (0e3aeiCTBUE), NPUHATBIE WM  OCYIIECTBICHHBIE  IPHU
MIPENOCTABIEHNN MYHHUIIMIIATBHON YCIIyTH;

u) oOecreyeHrne BO3MOXKHOCTH IMOJYYEHUS! MYHULHMIIAIBHON YCIyIH B
AJIEKTPOHHOM BUJE C ucnoib3oBanueM EIITY;

K) 3asBUTENIO IPENOCTABIAECTCI HHPOpMALUs O XOJ€ MNpPeAOCTaBICHUS
MyHHULUIIATBHON YCIIyTH;

Jq) 3asBUTENIb UMEET BO3MOXKHOCTh OLIEHHUTh KayeCTBO YCIYI'H, OCTaBUTb
o0paTHyI0 CBSI3b 00 ycCiyre cpa3y Iociie MOJIY4YeHHs! YCIYTM BO BCEX TOUKaX €e
IIPENOCTAaBIICHHUS.

B ciyuae ecnu o pe3ysibTaTaM MOJIYyYEHHOM OT 3asiBUTENIEH 0OpaTHOM CBSI3U
00 yciyre, OTACIOM aAMHHHCTPAIMH BBISIBJICHO HECOOIOEHUE YKa3aHHBIX B
HACTOSAIEM IIyHKTE IOKa3aTeled JOCTYNIHOCTM M KadeCTBa MYHMIMIIAJIbHOU
YCIIYTH, YCIIyra MOJUIeKUT MPOBEPKE HA COOTBETCTBUE MOTPEOHOCTSM 3asiBUTEIIEH
Y IIpY HEOOXOJMMOCTH HANPABISAECTCA Ha PEMH)KUHUPUHT.

2.14.2. Ilpm npenocTaBleHMM MyHULMNAIbHOM ycinyru B MOI]
cneruanrcraMmu M®L[ MoryT B COOTBETCTBUM C HACTOSIIUM AJMUHUCTPATUBHBIM
pErJIaMEeHTOM OCYIIECTBIATHCS CleAyomue QyHKIUN:

a) UH(GOPMUPOBAHME U KOHCYJIbTHUPOBAaHHE 3asBUTENIEH IO BOIPOCY
IIPEIOCTABICHUS MyHULMIIAIBHON YCIIYTH;

0) mpueMm 3ampoca M JIOKYMEHTOB B COOTBETCTBHM C HAaCTOSILUM
aJIMUHUCTPATUBHBIM PETJIAMEHTOM;

B) uCTpeOOBaHHWE JIOKYMEHTOB  (CBeIEHWM), HEOOXOMUMBIX IS
IPENOCTABICHUS MYHULMIIAIBHOM YCIYTM M HaXOJAUIUMXCS B APYTHX OpraHax H
OpraHM3alUsAX B COOTBETCTBUU C 3aKJIFOUYECHHBIMU COTJIAIEHUSAMM;

r) BblJaya pPe3yJbTATOB NPENOCTABICHUS MYHHUIMNAIBHOW YCIyTH B
COOTBETCTBHUM C HACTOSIIIIUM aIMUHHUCTPATUBHBIM PETJIAMEHTOM.

2.14.3. [Tonyuenue 3asIBUTEIIEM pe3yJibrara IPEAOCTABIECHUS
MYHUIMNIATBHOM YCIYTH B JJIEKTPOHHOM (QopMe, 3aBEpEeHHOM AIIEKTPOHHOMN



IIOANMCHIO YIIOJIJHOMOYEHHOI'O JOJKHOCTHOTO JIMLA, HE JIMIIAET 3asiBUTENS MpaBa
MOJyYUTh YKa3aHHBINA pe3yJbTaT B popMe TOKyMEHTa Ha OyMaKHOM HOCHUTEIIE.

2.15. VcuepnpiBarouii N€peueHb JOKYMEHTOB U CBEACHHM, HEOOXOAUMBIX B
COOTBETCTBUM C HOPMATUBHBIMHU IMPABOBBIMHU aKTAMM JUJIS IPEIOCTABIICHUS
MYHULANAIBHOMN YCIIyTH, KOTOPBIE HAXOAATCS B PACIIOPSIKEHNN F'OCY IAPCTBEHHBIX
OpPraHoOB, OPTAaHOB MECTHOI'O CAMOYIIPABIICHUS U UHBIX OPIaHOB, YYaCTBYOLIUX
B [IPEIOCTABICHUY MYHULMIIAJIbHOW YCIYTH

2.15.1. Tlepedyenp  JOKYMEHTOB (CBEICHMI), HEOOXOJAMMBIX  JIS

MPEIOCTABJIICHNUS] ~ MYHULMNAJIBHOW  YCIyIW,  3alpalluBacMbIX  OTIEIIOM
aIMUHUCTpAlUM B TIOPSIAKE  MEXBEJOMCTBEHHOTO  HMH()OPMAIMOHHOTO
B3aUMOJECUCTBU, yKa3aH B MPUJIOKEHUU No2 K HACTOSALLEMY

AJIMUHUCTPATUBHOMY PETJIAMEHTY.

B ciiyyae oTcyTCTBUS TEXHUYECKON BO3MOXHOCTH MOJYYEHHUS TOKYMEHTOB
(cBeaeHMil), HEOOXOAMMBIX I MPEAOCTABICHUS MYHUUUIAIBHON YCIYTH, C
UCIIOJIb30BAaHUEM  €JIMHOM  CHUCTEMBl  MEKBEIOMCTBEHHOI'O  3JIEKTPOHHOIO
B3aUMOJICUCTBHUS, 3aIIPOC CBEJICHUI OCYILIECTBIISAECTCA Ha OyMa>KHOM HOCHUTEIIE.

3asBUTENb BIpaBE MNPEICTABUTh YKa3aHHbIE JOKYMEHTHlI (CBEIEHHUSA) I10
cOOCTBEHHON MHUIIMATHUBE.

2.15.2. 3anpemniaercs TpeOOBaTh OT 3asBUTEIIS:

a) TPENCTaBICHUS JOKYMEHTOB W HWHGMOpPMAIMU WM OCYIIECTBICHUS
JICWCTBUM, MPEJICTABICHUE WM OCYIIECTBIECHUE KOTOPBIX HE MPETyCMOTPEHO
HOPMATUBHBIMM  MPABOBBIMU  aKTaMH,  PETYJIUPYIOIIMMUA  OTHOIICHUS,
BO3HUKAIOILIUE B CBSI3M C MPEIOCTABICHUEM MYHULIMIAIBHOMN YCIyTH;

0) mpexacTaBieHHs] NTOKYMEHTOB W WH(MOPMAIIUU, KOTOPHIE HAXOMSITCS B
pacnopsKEHUHM  OPraHoOB,  MPEJOCTABISIIOUIMX  MYHHUIMOAIBHYIO  YCIYTY,
roCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYINPABJIEHUS U OpraHu3alui,
B COOTBETCTBMM C HOPMATMBHBIMHU NPaBOBBIMU akTamu Poccuiickonn denepanum,
HOPMATUBHBIMH TPABOBBIMH akTamMu KocTpoMmckoil 00jacTu, MyHULMIAIbHBIMU
MIPaBOBBIMU AKTaAMH;

B) OCYIIECTBJIEHUSI JNEHCTBUN, B TOM YHCII€ COIJIACOBAHUU, HEOOXOAMMBIX
JUTSL TIOJTyYEHUS! MYHULIMIIAJILHOM YCIYTHM U CBS3aHHBIX C OOpalieHHUeM B HHbIC
rOCyJJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOI'O CaMOYIIPABJICHUSI, OpTraHU3alnH, 3a
MCKJIFOYEHUEM TOJTYYEHUS YCIYT U NOJIYUYEHHUS IOKYMEHTOB;

I') TpPEACTaBIICHUS JOKYMEHTOB W WH(pOpMallUU, OTCYTCTBUE U (WIJIM)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIWCh IIPU IEPBOHAYAIBHOM OTKas3e B
npueMe JOKyMEHTOB, HEOOXOAMMBIX HJisi TPEIOCTABICHUS MYHHUIIAMTATLHON
YCIIYTH 32 UCKIIFOUEHUEM CIEAYIOIINX CITYYaeB:

- U3MEHEHMsS TPeOOBAHMI HOPMATHUBHBIX IPABOBBIX AKTOB, KaCAIOLIUXCS
NPEJIOCTABICHUS MYHUUMINAIBHOM YCIYrd, MOCI€ NEpPBOHAYAIBHON MOJa4H
3asIBJICHUS O MPEAOCTABIEHUN MyHUIIMTNIATBHOMN YCITyTH;

- Hanu4us OWMOOK B 3aBJICHUM O MNPEJOCTABICHUM MYHULIMUIIATILHON
YCIYTH ¥ JOKYMEHTAaX, MOJAHHBIX 3asgBUTENIEM MOCJE NMEPBOHAYAIBLHOTO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOAMMBIX [JIsi TMPEJOCTABICHHUS MYHHUIUIAIBLHOM



YCIIyTH, TUOO B MPEJOCTABICHUH MYHHUIIUINAIBLHON YCIYyTH W HE BKIIIOUYCHHBIX B
IIPE/ICTABIICHHBIE PAHEE IOKYMEHTHI,

- HCTEYEHUs] CPOKa JEHCTBUSA JOKYMEHTOB WM H3MEHEHHE WH(pOpManuu
NOCJI€ TMEPBOHAYAJIBHOIO OTKa3a B MpPHUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIEHUSI MyHUIUMTNIATBHON YCITIYTH;

- BBISIBJICHHUS JOKYMEHTAJIbHO MOATBEPKICHHOro (hakta (MPU3HAKOB)
OMMUOOYHOTO WU TPOTHUBONPABHOIO JEeUCTBUA (Oe3ACHCTBUSI) JTOTKHOCTHOTO
Jua oTAeNia aAMUHHUCTpauuu, paborHruka M®I] npu nepBoHavyaqIbHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAMMBIX [JIsi TMPEJOCTABICHHUS MYHHUIUIAIBHOM
yCIIyTH, MO0 B MPENOCTABICHUU MYHUIIMNAIBHOW YCIYTH, O YeM B MHUCbMEHHOM
BUJIE 32 NIOAIMCHIO YIPABJISIOLIErO AeIaMU aJIMUHUCTpaunu, pykosoaurens MOL]
Opy TEPBOHAYAILHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
[IPENOCTABICHUS MYHULMIAIBHOW YCIYI'M, YBEIOMIISIETCS 3asBHUTENb, a TAKXKE
MPUHOCSTCS] U3BUHEHUS 32 JI0CTaBJICHHbIE HEY100CTBA.

2.16. Nuble TpeOOBaHUsA, B TOM YHCIIE€ YUUTHIBAIOIINE OCOOEHHOCTH
PEIOCTaBIEHUS MyHUIMIIATBHOM YCIYTM B MHOTO()YHKIIMOHAJIBHBIX LIEHTPaX,
0COOEHHOCTH MPEJOCTABICHNUSI MYHULIUITAIbHON YCITYTH M0 SKCTEPPUTOPHUATIBHOMY
OPUHIMITY U OCOOEHHOCTH NPEIOCTaBICHUS MYHHUIIMTAIBHON YCIIyTH B
AIIEKTPOHHOH (hopme

2.16.1. IIpenocraBieHue MYHUIUTATLHON YCIYTH o
HKCTEPPUTOPUAIBHOMY TPUHIUITY OCYHISCTBISIETCS B YacTU OOECHEYCHHS
BO3MOYKHOCTH Mojauu 3assieHuil nocpeactsoM EIIY u nmonydenus pesynbrara
MyHHULIUIIAIBHOM ycinyru B MOII.

2.16.2. 3asButensaMm 00€CEUMBACTCS  BO3MOXKHOCTH  TMPEICTABICHUS
3asiBJICHUS M TPUJIATaeMbIX JOKYMEHTOB B (pOpMe JIIEKTPOHHBIX JOKYMEHTOB
nocpeacteoM EIIIY. B stom cnywae 3asButens asropusyercs Ha EII'Y
IIOCPEACTBOM MOATBEPKACHHOM yueTHOU 3anncu B ECUA, 3anoyHseT 3asBiaeHue o
MPEAOCTABICHUA MYHUUMIIAJIBHOW YCIYyTHM C HCIIOJIb30BAHUEM HWHTEPAKTUBHOMU
(GbOpMBI B AIEKTPOHHOM BHU/IE.

3anoJIHEHHOE 3asBJICHHME O MPENOCTAaBICHUM MYHHUIUIIAJBHONW YCIIyT'H
OTIIPABIISIETCS 3asBUTEJIEM BMECTE C MPUKPETUICHHBIMU AJIEKTPOHHBIMU 00pazamu
JIOKyMEHTOB, HEOOXOAMUMBIMH [JIsl MPEJOCTABICHUS] MYHUILIUIIAILHON YCIYTH, B
oraen anmuHuctpauuu. [Ipu aBropuzanuu B ECUA 3asBieHue 0 npeaoCcTaBIeHUH
MYHULUIIAIBHON YCIyTM CUMTAETCS IOAIKUCAHHBIM IPOCTOM DJIEKTPOHHOU
MIOAIMCHIO 3asIBUTEIIA.

Pe3ynbTaThl NpeAOCTAaBICHUS MYHMIMIAIBHOM YCIYTrd, YKa3aHHbIE B
NyHKTEe 2.3 HAcTOSIIEro AJIMUHUCTPATHBHOIO PErJaMEHTa, HaIpaBJsIOTC
3asiBUTENI0 B JIMUHbIM kaOuHer Ha EII'Y B (opme 31€KTpOHHOro TOKyMEHTa,
MNOJANMHUCAHHOTO  YCWJIICHHOW KBAIM(PUUUMPOBAHHOW  AJIEKTPOHHOM  MOJIHUCHIO
(manee - YKOII) nomkHOCTHOTO JIMIIA, YIIOJHOMOYEHHOTO HA MPUHATHE PEIICHUS
0 TmpeaocTaBiieHUH (00 OTKaze B MPEJOCTABICHUM) MYHUIMIAIBHON YCIyTH
OTJeJIa AAMUHUCTPALIUM B CIIydae HANPABJIEHHUS 3asABJICHUA nocpeacTsoM EIITTY.



B cnyuae mnampaBnenus 3aaBieHus nocpeactsom EIY  pesynbrar
MPEIOCTABIICHUS MYHUIIUITAILHON YCIIYTH TaK)KE€ MOXET OBITh BBIJIAH 3aSBUTEIIO
Ha OymaxHoM HocuTese B MOII.

2.16.3. DieKTpOHHBIE JOKYMEHTHl MPEACTABISIIOTCS B CIEAYIOLIUX
dbopmarax:

a) xml - 11t popMaNM30BaHHBIX JOKYMEHTOB;

06) doc, docx, odt - myisi HOKYMEHTOB C TEKCTOBBIM COJIEpKaHUEM, HE
BKJTFOYAFOIIMM (hOPMYJIBI (32 UCKITIOUEHUEM JIOKYMEHTOB, YKA3aHHBIX B MOAIMYHKTE
«B» HACTOSIIIETO MYHKTA);

B) xls, xIsx, ods - 111 TOKYMEHTOB, COJIEpXKAIUX PACUCThI;

r) pdf, jpg, jpeg, png, bmp, tiff - nI8 1TOKYMEHTOB C TEKCTOBBIM
collepkaHMEeM, B TOM YHCIe BKJIOYaromux Gopmynsl u (wiam) rpaduueckue
n300pakeHus (32 WMCKIIOYEHHWEM JOKYMEHTOB, YKA3aHHBIX B TOJAIMYHKTE «BY»
HACTOSIIETO MYHKTA), & TAKXKE JJOKYMEHTOB C TPaUIECKUM COICPKAHUEM;

1) Z1Ip, rar - AJis CKaThIX JOKYMEHTOB B OJUH (aiii;

e) sig - s otkperienHon YKOIL.

Homyckaercss ~ (GOpMHUPOBAaHHME  DJIEKTPOHHONO  JOKYMEHTa  IyTEM
CKaHHPOBAHUS HETIOCPEACTBEHHO C OpUTHHAIA JTOKYMEHTa (HMCITOIh30BAaHNE KOITHMA
HE JIONYCKAeTCs), KOTOPOE OCYLIECTBIISIETCS C COXpPaHEHUEM OpHUEHTAaIuU
opurvHasia JgokyMeHta B pazpemieHun 300-500 dpi  (macmtad 1:1) c
MCIOJIb30BAaHUEM CIIEIYIOLIUX PEKUMOB:

- «4epHo-Oenbli» (IpU  OTCYTCTBMM B JIOKYMEHTE rpaduyecKux
M300pakeHUi U (W) IIBETHOTO TEKCTA);

-  «OTTeHKH ceporo» (NpU HAJIMYUM B JOKYMEHTE TrpadudecKux
M300paKEHU, OTIIMYHBIX OT IIBETHOTO TPadUueCKOro N300paKEeHHS ),

- (IBETHOW» WM «PEKUM TIOJHOW IBeTOonepenaun» (Mpu HAIMYUUA B
JIOKYMEHTE IIBETHBIX IpaQuuecKux n300pakeHui 100 IBETHOTO TEKCTA);

- COXpaHEHHEM BCEX ayTEHTUYHBIX MPU3HAKOB MOJIMHHOCTH, @ IMEHHO:

a) rpaduuecKoi MOAMUCH JIUIA, IeYaTH, YTI0BOTO MITaMIia OJIaHKa;

0) KonruecTBO (aiIoB JOJKHO COOTBETCTBOBATH KOJIMYECTBY TOKYMEHTOB,
KaXJIbI U3 KOTOPBIX COJICPIKUT TEKCTOBYIO U (M) rpadudeckyro nHGOpMAaIIUIO.

DNEeKTPOHHBIC JOKYMEHTBI JOJKHBI 00CCTICUHBATh:

- BO3MOKHOCTh HJACHTU(PUIIMPOBATH JOKYMEHT M KOJUYECTBO JIMCTOB B
JIOKYMEHTE;

- U1 IOKYMEHTOB, COJAEpKalIuX CTPYKTYPHUPOBAHHBIE M0 YACTSIM, IJIaBaM,
pasnenam (TozpaszernaMm) JaHHBIC M 3aKJIaJIKH, 00ECIeYMBAIOIINE MEPEXO0JIbl 0
OTJIaBJICHUIO U (WJIN) K COACPIKAITUMCS B TEKCTE PUCYHKAM U TAOJIUIIaM.

JIOKyMEHTBI, TTOJIekKAITNe TpeacTaBieHnio B Gopmarax xls, xlsx wmm ods,
(bOopMHPYIOTCS B BUIE OTACIBHOTO 3JICKTPOHHOTO JOKYMEHTA.

3. AIMMUHUCTPATUBHBIE NPOLETYPHI
3.1. CocraB, nOCIIEI0BATENBHOCTh U CPOKH BBIITOJIHEHUS aIMUHUCTPATUBHBIX

npouenyp (aeicTBuit), TpeboBaHUS K MOPSIAKY UX BBITIOJHEHHUS, B TOM YHUCIIE
O0COOEHHOCTH BBITIOJIHEHUS aJIMUHUCTPATUBHBIX MpOLEAyp (AeicTBUil) B



AIEKTPOHHOM (hopMe, a TaKyKe 0COOCHHOCTH BBITIOJTHEHUS aIMUHUCTPATUBHBIX
poLeayp

3.1.1. IlpenocraBieHue MYHHULMNAIBHOM YCIYyrd BKIIOYAeT B ce0s
CIIEYIOIINE aIMUHUCTPATUBHBIE TPOIICAYPHI:

a) IPUEM U PETUCTPALUs JOKYMEHTOB 3asBUTEIIS;

0) wucrtpebOBaHHME  JOKYMEHTOB  (CBeIeHHUM), HEOOXOAUMBIX IS
NPEIOCTABICHUS MYHHUIIMMIATHHOW YCIYTH W HaxOJSIIMXCS B PACIOPSHKEHUU
JPYTUX OPTaHOB U OpPraHU3aLNM;

B) OKCHEpTU3a JOKYMEHTOB 3asBUTENSl W NPUHATHE PELIEHUS O
IpeI0CTaBIEHUH JINOO 00 0TKa3e B MPEJOCTABICHUN MyHULIMIIAIILHOMN YCIIyTH;

1) BblJaua 3asgBUTENIO0 pe3yJbTaTa MPEAOCTaBICHUS MYHUIUIAIbHOM
YCIIyTH.

3.2. [Ipuem u peructpanus 3asBIEHAS] U JOKYMEHTOB 3asBUTEIIA

3.2.1. OcHOBaHueM g Hayana aIMUHUCTPATUBHOW MPOLEAYPHl IPUEMA U
perucTpaluy  JOKYMEHTOB  SIBJIsieTCs  oOpalleHue 3asBUTENs B OTAEI
aAMUHHCTPALINY IOCPEICTBOM:

a) JINYHOTO OOpalieHus ¢ 3asBJICHUEM U JOKyMEHTaMu, HEOOXOIUMbIMU IS
MPENOCTABJIIEHUS MYHULIMITAIIBHOU YCIIYTH, B TOM 4uciie uepe3 MOI;

0) MOYTOBOTO OTMPABIICHUS 3asBICHUS M JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHHUIUIIAJIbHON YCIYTH;

B) HampaBlieHUS 3asBJICHUS U JOKYMEHTOB 10 HH(POPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHBIM CeTsIM o0mero aocryna, Bkmoudas EIIIY B Bume
ANEKTPOHHBIX JIOKYMEHTOB, IIOAIMCAHHBIX COOTBETCTBYIOLIEH DJIEKTPOHHOU
ITOAIHUCHIO.

3.2.2. Ilpn nocTynieHuu 3asiBIEHUs JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
IIPUEM U PETUCTPALMIO TOKYMEHTOB 3asIBUTEIIA:

a) yCTaHABJIMBAET MPEAMET OOpaIlEHUs 3asiBUTES;

0) mpoBepsieT TOKYMEHT, YIOCTOBEPSAIOIIMI JTUYHOCTD 3asBUTENS (B Cilyyae
JUYHOTO OOpalieHusi 3agBUTENs), JAOKYMEHT, NOJATBEpPXKIAIOUMi MpaBo Ha
oOpallieHue npecTaBuTeNs 3asBUTENS;

B) TMpU OTCYTCTBUM Yy 3asiBUTENS 3alOJIHEHHOTO 3asBJIICHUS WU
HEMPABUWIBHOM €r0 3allOJHEHNUU MOMOTAET 3asBUTENIO 3alIOJIHUTh 3asiBJICHUE WU
3aM0JIHAET €r0 CAMOCTOSATENIBHO U IIPEACTABIIAET HA MOAIINUCH 3asIBUTEIIIO;

I) PErucTpUpPYeT TMOCTYIUIEHUE 3asBJICHHA B JKypHAJI€ pPErUCTPALUH
3amIpoCoB;

n) odopMIIIeT PACIHCKY O MpUeMe JAOKYMEHTOB MO (popme COriiacHoO
npuiioxeHnto Ne3 k HacrosmemMy AJIMUHUCTPATUBHOMY PETJIAMEHTY W MEPEAACT
ee 3adBUTENIO0 (B Cilydae MOCTYIUIEHHS JOKYMEHTOB II0 MOYTE - HAIpPaBISIET MO
1oyuTe).

3.2.3. B cnyudae oOpamenus 3asButenss B MO®I[ cneumamuct MO®II,
OTBETCTBEHHBIN 3a MPUEM U PETUCTPALUIO TOKYMEHTOB:

a) yCTaHABJIMBAET MPEJAMET 0OpallleHUs 3asIBUTES;



0) mpoBepsieT JOKYMEHT, YIOCTOBEPSIIOIINNA JTUYHOCTD 3asiBUTEN (B cilydae
JUYHOTO OOpamieHus 3asBUTENsS), JAOKYMEHT, IOATBEP)KIAIOIIMN MpaBo Ha
oOpalieHue mpecTaBUTENs 3assBUTEIS,

B) IpU OTCYTCTBUM Yy 3asiBUTENS 3allOJHEHHOTO 3asBJIICHUS WU
HEMPaBUIBHOM €ro 3alO0JHEHUU MOMOTaeT 3asiBUTENI0 3alOJHUTh 3asiBICHUE WIH
3aMOJIHSAET €r0 CAMOCTOATENBHO U MPECTABISET Ha MOIUCH 3asBUTENIO;

r) 0Opu HEOOXOJUMOCTH MPOU3BOAUT  KONUPOBAHHE JOKYMEHTOB,
HEOOXOAMMBIX JJIsl TPEIOCTABICHUS MyHUIIMTIATBLHOM YCITYTH;

1) oOpMIIIET PACIHUCKY O MPUEME 3asIBICHUS C yKa3aHUEM J1aThl U HOMeEpa
€ro pEerucTpalyuu 1 MpUI0KEHHBIX K HEMY TOKYMEHTOB, U NIEPEAAET €€ 3asIBUTEITIO.

€) B YCTaHOBJICHHOM IMOPSAJKE IMEPEAAeT 3asBICHUE U NPUIOKEHHbIE K HEMY
JIOKYMEHTBI B OTJE1 aIMUHUCTPALIUH.

3.2.4. JIomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MPHEM U PETUCTPALUIO
JIOKYMEHTOB 3asBUTEJNSI, MEPEJacT JOKYMEHTBHI, IPEJCTABICHHbBIE 3asBUTEIEM
JOJDKHOCTHOMY JIMLY OTA€NIa aJAMUHHUCTPALMH, KOTOPOE pacCMaTpPUBAET HX,
HAKJIaJbIBAET COOTBETCTBYIOUIYIO PE3OIIOLHUI0 U MEPEJaeT NOJKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a UCTPEOOBAHUE U KCIEPTHU3Y TOKYMEHTOB 3asIBUTEIISL.

3.2.5. OcobeHHOCTH TIpueMa 3asBJICHUS U JOKYMEHTOB (CBeaCHUI),
MOJIYYEHHBIX OT 3asiBUTENS B (POpPME SJEKTPOHHOTO IOKYMEHTA.

B ciyyae BO3MOXXHOCTM TMOJYYEHMS MYHHUUMIAIBHOM  yCIyrM B
AIIEKTPOHHOMN (opMe 3adBUTENb (POPMUPYET 3asBIICHUE TTOCPEICTBOM 3aIMOJIHEHUS
anekTpoHHOM dopmbl uepe3 EINTY.

3.2.6. Ilpu moctyrmieHny 3asiBIEHUSI B 2JIEKTpOHHOU ¢dopme uepes EIITY
JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPUEM M PETUCTPALMIO0 JTOKYMEHTOB,
OCYULIECTBIISIET IPUEM 3asIBJICHUS U IOKYMEHTOB (CBEJEHUI) C YUYETOM CIIETYHOLIUX
OCOOEHHOCTEH:

a) TpOBEpsieT JCUCTBUTENBHOCTh YCHUJICHHOMW  KBaTU(UIIUPOBAHHOM
ANIEKTPOHHOM TMOAMMCH 3asBUTENS, MCIOJb30BaHHOW MNpU OOpalleHuu 3a
MOJIyYeHUEM MYHHUIIMIAIBHON YCIIyTH.

0) B paMKax IPOBEPKH JACUCTBUTEIBHOCTH YCUIECHHOW KBATM(DUIIMPOBAHHOMN
AIIEKTPOHHON TOJANMKUCH 3asBUTENSL OCYIIECTBISECTCA TPOBEPKA COOJIIOICHHUS
CJIEIYIOLIUX YCIOBUM:

KBTU(PUIIUPOBAHHBIN cepTU(DUKAT KIIt0Ua MPOBEPKU DIEKTPOHHOM MOJIMUCH
(manee - kBanM(pUIUPOBAHHBIA cepTU(]PHUKAT) CO3/aH U BBIJIAH aKKPEAUTOBAHHBIM
YAOCTOBEPSIOIIUM LEHTPOM, AKKPEAUTAIUsI KOTOPOro IEHCTBUTEJbHA HAa JEHb
BBIJIaUM YKa3aHHOTO cepTu(dukara;

B) KBanU(UIUPOBAHHBIM  CepPTH(PUKAT JACUCTBUTEIICH HAa  MOMEHT
MOANUCAHUS 3asBICHUS M MPUIIAraeMbIX K HEMY JOKYMEHTOB (IIpU HaJU4YUU
JIOCTOBEPHON MH(OpPMAIIK O MOMEHTE MOJANMCAHUS 3asBJICHUS U MpUaraéMbIX K
HEMY JOKYMEHTOB) WJM Ha JI€Hb MPOBEPKHU JECUCTBUTEIILHOCTH YKa3aHHOTO
cepruduKara, €ciii MOMEHT MOANMCAHUS 3asBJICHUS W MPUIIATAEMbIX K HEMY
JIOKYMEHTOB HE OIpPEIEIIEH:

UMEETCS  MOJIOKUTEIBHBIM  pe3ysbTaT MNPOBEPKU  MPUHAJICKHOCTU
BJIAJI€JIbIly KBAIM(PUIIMPOBAHHOIO cepTU(UKaTa YCUICHHOW KBaIu(UIUPOBAHHOM
AIEKTPOHHOM TMOANUCH, C TOMOIIBKD KOTOPOM TMOANWCAHO 3asBICHUE U



MpujiaraéMble K HEMY JOKYMEHTHI, U TOATBEPXKICHO OTCYTCTBHE H3MEHEHUH,
BHECEHHBIX B 3asBJICHUE M IMpUJaraéMble K HEMY JOKYMEHTHI IIOCIe €€
noanucanus. [lpu 3TOM mpoBepka OCYHIECTBISAETCS C UCIOIB30BAHUEM CPENICTB
ANEKTPOHHON  TOAMUCH,  MOJYYMBIIMX  MOATBEPXKACHUE  COOTBETCTBUS
TpeOOBaHUSIM, YCTAHOBJIECHHBIM B COOTBETCTBHM ¢ DenepaibHbIM 3aKOHOM OT 6
anpenst 2011 romga Ne 63-®3 «OO6 31neKTPOHHON MOJMUCH», U C UCIIOIB30BAaHUEM
KBATU(UIIMPOBAHHOTO  cepTuduUKaTa JWIa, MOAMKMCABIIErO 3asBICHUE U
npujiaraeMble K HeMy JTOKYMEHTBHI.

[TpoBepka ycuieHHON KBadu(UUIUPOBAHHON AIEKTPOHHON MOAMKHCH MOXET
OCYILECTBIISITECA CaMOCTOSITENIBHO C MCIOJIb30BAHUEM HMMEIOIINXCS CPENICTB
AJIIEKTPOHHON TIOJINUCH WU CPEICTB HMH(POPMAIMOHHOM CHCTEMBI TOJOBHOTO
YAOCTOBEPSIONIETO IIEHTpa, KOTOpas BXOJUT B COCTaB HHQPACTPYKTYPHI,
oOecreunBaroIen UH(OPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMO/ICHCTBUE
WH()OPMAITMOHHBIX CUCTEM, UCIIOJIB3YEMBIX IS MpeaocTaBieHus ycayr. [IpoBepka
YCUJIGHHOW  KBaTU(UIIMPOBAHHOM DJIEKTPOHHOM TOJMUCH TaKXKE MOXET
OCYILECTBIISITRCA C HCIOJIB30BAaHUEM CPEACTB HH(GOPMAIMOHHONW CHUCTEMBI
AKKpPEJIUTOBAHHOTO yAOCTOBEPAIOIIETO LEHTPA.

B ciyuae ecnu B pesysbTaTe MPOBEPKH YCWICHHOW KBaTU(UIIMPOBAHHOM
AJIEKTPOHHON TIOAMHUCH BBIABJICHO COOJIOJICHHE YCTAaHOBJIICHHBIX YCJIOBUH
MpU3HAHUS €€ JCHCTBUTEIBHOCTH, PETUCTPUPYET 3asiBIICHHE B JKypHaje
perucrpanuy  3amnpocoB. Peructpamus  3asBieHUsA, C(HOPMHUPOBAHHOIO U
ornpasieHHoro uepe3 EII'Y B BbIXOOHBIE OHU, MNpa3AHUYHBIE JHH, IIOCIE
OKOHYaHUS paboyero JHsS COMIacHO rpadguky paboThl OTAena aJMHUHHUCTpPALUU
MIPOU3BOAUTCS B CICIYIONTUN paOounii IEHb.

') OTKa3bIBAET B MPUEME K PACCMOTPEHUIO TJOKYMEHTOB (C MOCIEAYIOIIUM
HaIpaBJICHUEM YBEJIOMIICHUS B AJICKTPOHHON (hOpPME) B CIEAYIOMINX CIyUasx:

€CJIM 3asBIICHHUE B DJICKTPOHHOH (hOpMe TOMAMHUCAHO C HCIOIh30BAHUEM
AJIEKTPOHHOM MOAIUCH, HE TPUHAJICKAIIEN 3aIBUTEIIO;

€CIM  3asBJICHME  TMOCTYNWJIO C  HE3AlOJHCHHBIMU  MOJSIMH,
MPEAyCMOTPEHHBIMU (OPMOM  3asiBICHUA, SBISIONMICHCS mpuiokennem Nel k
HACTOAIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY;

K 3asBJICHUIO B DJICKTPOHHOM (opMe MNPUKPEIUICHBI JTOKYMEHTHI,
HE COOTBETCTBYIOIIME TIEPEYHIO JOKYMEHTOB, IPEIYCMOTPEHHBIX ITyHKTAMHU
2.6.1 - 2.6.3. Hacrosmero AJIMUHHCTPATHBHOIO perjaMeHTa, 00s3aHHOCTH I10
MPE/ICTABICHUIO KOTOPHIX BO3JIOKEHA HA 3asBUTENS, W/WIM HE TMOJNUCAHHBIC
COOTBETCTBYIOIIEH 3JIEKTPOHHOM ITOIMUCHIO;

BBISIBJIEHWE B PE3yJIbTaTe TMPOBEPKH YCUIEHHON KBATM(PUIIMPOBAHHOU
AIIEKTPOHHOM TOJIITUCH HECOOIIOICHNS YCTAaHOBJICHHBIX cTaThell 11 denepanpHOTO
3akoHa oT 6 ampens 2011 roga Ne 63-®@3 «O0 37€KTPOHHON NMOANMUCH» YCIOBHMA
MPU3HAHUSA €€ IeUCTBUTEILHOCTH.

B cnydae ecnu B pe3ynbTaTe MPOBEPKH YCWICHHON KBaau(UIIMPOBAHHOMN
AJIEKTPOHHON TOJMKMCH BBISBIEHO HECOOJIOJACHUE YCTAaHOBJIEHHBIX YCIOBUM
MIPU3HAHUS €€ NEMCTBUTEIbHOCTH, JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM U
pErucTpaluo JOKYMEHTOB, B JICHb 3aBEpIICHUS IPOBEIACHUS TaKOW MPOBEPKHU
NPUHUMAET pelleHHe 00 OTKa3e B NpPHUEME K PACCMOTPEHHUIO 3asBIICHUS H



IpUaraeéMbIX K HEMY JTOKYMEHTOB M HampaBisieT 3asBUTENI0 yBEIOMIICEHHE 00
TOM B JJIEKTPOHHOM (opMe C yKa3aHHeM IyHKTOB ctatbu 11 denepanbHoro
3akoHa ot 6 ampens 2011 roga N 63-@3 «O0 37€KTPOHHONM MOIANUCK», KOTOPHIE
MOCITYKWJIM OCHOBAHUEM ISl IPUHATHSA YKa3aHHOTO PEIIEHUS.

VYka3zaHHOE yBEJOMIIEHHE MOJIUCHIBAETCSA YCUJIEHHON KBaTU(PUIUPOBAHHOM
AIIEKTPOHHON MOJIMUCHIO JIOJDKHOCTHOTO JIMLA, OTBETCTBEHHOTO 3a MpPHUEM H
pEruCTpalvi0 JOKYMEHTOB, M HAMNpaBlII€TCs MO aApecy HJIEKTPOHHOM MOYTHI
3asBuTens. [locne momyuyeHusi yBeAOMIJICHUS 3asiBUTENb BIPaBE OOPATUTHCS
IIOBTOPHO C 3asBJICHHEM O NPEJOCTaBICHUM MYHHIMIIAIBHON YCIyTH, YCTPAaHHB
HapyIlUEHUs, KOTOpbIE IIOCIYKWJIM OCHOBaHHEM JUIsl OTKa3a B IPHEME K
PaCCMOTPEHHUIO NIEPBUYHOIO 3aASIBICHUS.

1) YBEAOMJISIET 3asiBUTENS IyTEM HaIIPaBIECHUS 3JEKTPOHHOW pacCIHCKH B
MOJlyYEHUU 3asBICHUS U JOKYMEHTOB B ()OpME D3JIEKTPOHHOTO JOKYMEHTa,
MNOJANKUCAHHOTO 3JIEKTPOHHON MOANKCHIO JOJKHOCTHOIO JIMIA, OTBETCTBEHHOIO 32
OpUEM M PETUCTPALMIO JOKYMEHTOB (Jajee - OJJIEKTPOHHas pacnucka). B
AIIEKTPOHHOM pACIUCKE YKa3bIBAIOTCA BXOIALIMH PErUCTPALMOHHBIA HOMEP
3asIBJICHMS, J]aTa MOJIYYEHUs 3a8BJICHHS U NIEPEUEHb NPE/ICTABIICHHBIX 3asBUTEIEM
JOKYMEHTOB B DJJEKTPOHHOM BHUJE. OJEKTPOHHAas paclucka BBIIAETCA
MOCPEJICTBOM OTIPABKU COOTBETCTBYIOIIETO CTATYCA;

€) ImepedaeT JOKYMEHThI, MpPEACTABICHHbIE 3asBUTENIEM, WIH HHOMY
YIOJHOMOYEHHOMY UM JIMI[y, KOTOpPO€ pacCMaTpHBaeT UX, HAKJIAIbIBACT
COOTBETCTBYIOIIYIO  DPE3OJIIOLMI0O W IepefaeT  JOJDKHOCTHOMY  JIMILY,
OTBETCTBEHHOMY 3a IIPUEM U PETUCTPALMIO 3asIBJICHUS U JOKYMEHTOB 3asiBUTEJIS.

3.2.7. Pe3ynbTaTOM HUCIOJIHEHUS aJMUHHUCTPATHUBHON MPOLETYPHI SIBISETCS
OPUEM M PETUCTpalMsl B JKypHAJ€ PErucTpalM 3alpocoB 3asBJICHHUS O
IIPEIOCTABIEHUN MYHULIMIIAIBHOM YCIYTH € MPUIaraéMbIMUA K HEMY JOKYMEHTAMH
W Tepenada uX JIMIY, OTBETCTBEHHOMY 3a HCTpEOOBaHHUE M SKCHEPTHU3Y
JIOKYMEHTOB 3asBUTENISA, JTMOO YBEIOMJIEHUE 3asBUTEINA B 3JIEKTPOHHOU (hopme 00
OTKa3e B IIPUEME K PACCMOTPEHUIO 3asIBJICHUS.

3.2.8. MakcumanbpHbI CPOK BBINOJHEHHS] aJMUHHUCTPATUBHON IPOLEAYPHI
npyemMa 1 perucTpaiuu JOKyMEHTOB 3asBUTEIIS COCTaBseT 1pabounii 1eHb.

3.3. UctpeboBaHue TOKYMEHTOB (CBEJEHUM ), HEOOXOIUMBIX JJISI MPEIOCTABIICHUS
MYHHUITUIIAIBHON YCIYTH U HAXOASIIMXCA B PACIIOPSKEHUN IPYTUX OPraHoOB U
OpraHu3alun

3.3.1. OcHoBaHueM mjisi Hayajga AJIMUHUCTPATUBHOM  MPOLEAYPHI
ucTpeOOBaHUS JOKYMEHTOB (CBEACHHI), HEOOXOMUMBIX HJisi TPEJOCTABICHHUS
MYHULIMOAIBHON YCIYTM M HaXOJAIIMXCA B PACIOPSIKEHUHM JIPYTHX OPraHoB U
OpraHu3alyid, SBISETCS NPUEM M PErucTpauusl 3asdBICHHUS O MPEJOCTABICHHUH
MYHULIMTAIBHON YCIYyTHU ¢ MPUIaraéMbIMU K HEMY JIOKYMEHTaMU (CBEJICHUSIMU) U
MOJIy4YeHUE WX JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a HCTpeOOBaHUE H
AKCIIEPTU3Y AOKYMEHTOB (CBEJICHUN).

3.3.2. HUcrpebGoBanne [TOKYMEHTOB (CBEJCHUM), HEOOXOAMMBIX IS
MPEIOCTABICHUS MYHUIMINAIBHON YCIYTM W HaXOJSAUIUXCS B PACIOPSIKECHUU



JpPYruX OpraHoB W OpraHu3aluii, OCYIIECTBIISIETCS JIOJKHOCTHBIM JIMIIOM,
OTBETCTBEHHBIM 32 HCTPEOOBaHME U OKCHEPTU3Y JOKYMEHTOB, KOTOpOE
YIOJHOMOYEHO HA BBIIOJIHEHHE JAHHBIX AJAMUHUCTPATHBHBIX JEHCTBUMI
JOJKHOCTHOW HHCTPYKLUEH.

3.3.3. Ilpu OTCYyTCTBMM JOKYMEHTOB U CBEICHUN, HEOOXOAUMBIX JIs
MOJIYYEHUS] MYHUIMOAIbHOW YCIYTHM, KOTOpBIE TMOJUIeKAaT HCTPEOOBAHUIO
MOCPEJICTBOM CUCTEMBI MEKBEJIOMCTBEHHOI'O B3aUMOJACHCTBUS, JOHKHOCTHOE
JIMI0, OTBETCTBEHHOE 32 UCTPEOOBAHUE U HKCIEPTU3Y AOKYMEHTOB, OOPMIISET U
HAIIPaBJISIET B COOTBETCTBUU C YCTAHOBJICHHBIM ITOPSIAKOM MEXBEIOMCTBEHHOTO
B3aMMOJEMCTBUSI 3aPOCHl B OPraHbl yOJIMYHON BIACTH, OpraHU3aL1H, YKa3aHHbIE
B ImyHKTE 2.15.1 HacTosmero AIMUHUCTPATUBHOTO PErIaMEHTA.

3.3.4. B cnyuae oOpaiieHusi 3asBUTENSI 32 MOJYYCHHEM MYHHUIIUIATIBHON
yeiyru nocpenactsom EINIY emy Hampapmnsercs yBenmomiieHHe o (pakTe OTHpaBKU
MEXBEJIOMCTBEHHBIX 3alPOCOB.

3.3.5. IInceMeHHBIN MEKBEIOMCTBEHHBIN 3aIIPOC AOJKEH COACPKATH:

a) HAUMEHOBaHME  OpraHa WIM  OpraHW3alW{,  HalpaBJISIOLIUX
MEKBEJIOMCTBEHHBIN 3aIpoC;

0) HaMMEHOBaHHME OpraHa WIM OpraHu3aludd, B aJpec KOTOPBIX
HaIpaBJIsIeTCsl MEXKBEJOMCTBEHHBIN 3a1poC;

B) HAMMEHOBaHUE MYHHULIUNAIBLHON YCIYTH, JUIS MPEJOCTABICHUS KOTOPOU
HEOOXOMMO TNPEJCTABICHUE JOKyMEHTa U (W) MHQOpMAlUM, a TaKXKe, eCIH
umeeTcs, HoMep (UACHTU(DUKATOP) TAKOW YCIYTM B PEECTpe MYHULIUIAIbHBIX
YCIYT;

I) YKa3aHWE Ha IIOJIOKEHUS HOPMATUBHOIO IPAaBOBOrO aKTa, KOTOPBIM
YCTaHOBJIEHO NpEJCTaBICHHE AOKyMeHTa W (W) MHPOpMaluu, HEOOXOIUMBIX
JUTSL IPEIOCTABICHUS] MyHUIIMIIAIBHON YCIIYTH, U YKa3aHUE HA PEKBU3UTHI JAHHOTO
HOPMATHBHOTI'O MPaBOBOIO AKTA;

J) CBEIEHUs, HEOOXOAUMBbIE A NPEICTaBICHUS JOKYMEHTa M (WIJIH)
uH(popmarmu, YCTaHOBJICHHbBIE aIMUHUCTPATUBHBIM perjiiaMeHToOM
MPEIOCTABIECHUS MyHULIMIIAIBHON YCIYTH, a TAKXKE CBEACHUS, MPETyCMOTPEHHBIE
HOPMATUBHBIMU MPABOBBIMU aKTaMU KaK HEOOXOAUMBbIE JUIsl IPEICTABIICHUS TaKUX
JIOKyMEHTa U (Un) HHPOPMALIHH;

€) KOHTakTHas  uH(popMauus s  HalpaBJIeHHWs  OTBETa  HA
MEXBEJIOMCTBEHHBIN 3a1pOC;

) JlaTa HallpaBJICHUs MEXBEJIOMCTBEHHOTO 3a1poca;

3) ¢damMuius, WMs, OTYECTBO W JAOJDKHOCTb JIMIA, IOATOTOBUBIIETO U
HaIlpaBUBILIEIO0 MEKBEIOMCTBEHHBIM 3allpoCc, a TaKXe HOMEp CIIyKeOHOro
TenedoHa 1 (WiIK) apec IEKTPOHHOM MOYTHI JaHHOTO JIMIA TS CBSI3H;

) wuHopmamms O (akTe TMONY4YeHHUS COTJAcHsl OT 3asgBUTENSA O
NPEACTABICHUH HH(POPMALMH, JOCTYN K KOTOPOW OrpaHUYeH (eaepaabHbIMU
3akoHamu (rpu 20 HanpaBJIEHUH MEKBEIOMCTBEHHOIO 3alpoca O MPEACTABICHUH
uH(pOopMaIK, T0CTYI K KOTOPOU orpaHuyeH (eaepalbHbIMU 3aKOHAMM).

3.3.6. IIpu mocTyImieHHuH OTBETOB Ha 3alpOChl OT OPraHOB U OPTraHU3ALMUI
JIOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 UCTPEOOBAHKE U SKCIEPTU3Y JTOKYMEHTOB:



a) JOIMOJHSAET KOMIUIEKT JOKYMEHTOB 3asBUTENS IMOJIYYECHHBIMH OTBETAMHU
Ha 3ampochkl, OGOPMIICHHBIMH Ha OyMa)XHOM HOCHWTENE, a Takxke B oOpase
AIIEKTPOHHBIX TOKYMEHTOB;

0) B ciy4yae NOCTYIUIEHUS OTBETa IO MEXBEIOMCTBEHHOMY 3arpocy 00
OTCYTCTBUU 3alpallMBa€MbIX JIOKYMEHTOB (CBEIAEHHMI) JIOJDKHOCTHOE JIUIO,
OTBETCTBEHHOE 32 UCTPEOOBAHNUE TOKYMEHTOB U IKCIIEPTU3Y JOKYMEHTOB, FTOTOBUT
MUCHMO 3asBUTENI0 C MPEUIOKEHUEM MPEICTABUTh HEOOXOIUMBIE JTOKYMEHTHI
(cBeeHMs) CaMOCTOSITEIbHO B TEUYEHHE S5 AHEH CO JHS MOJy4YeHUs MUCbMa U
HaIpaBJIsieT 3asBUTEIIO.

3.3.7. Pe3ynpTaToM aIMMHUCTPATUBHON MPOLIETYPHI SBISETCS:

a) MOJIyYCHHE OCPEICTBOM CUCTEMBI MEXBEJOMCTBEHHOTO
B3aMMOJECHCTBUSI HEOOXOAMMBIX JIOKYMEHTOB (CBEACHMI), HEOOXOAMMBIX ISt
MPEIOCTABIICHUS MyHUITUTIATHLHOU YCITYTH;

0) B ciayyae NOCTYIUIEHUS OTBETa MO MEXBEIOMCTBEHHOMY 3ampocy 00
OTCYTCTBUH 3alPAILMBAEMBbIX JOKYMEHTOB (CBEJICHHMII) HAPABIECHUE YBEIOMIICHHUS
3asIBUTEIIIO C MPEJIONKEHUEM MPEJICTABUTh HEOOXOIUMbIEC TOKYMEHTHI (CBEICHMUS).

3.3.8. MakcumanbHbI CPOK BBINOJHEHUS] aJMUHHUCTPATUBHOM IPOLIEAYPHI
COCTaBJIsICT 5 pabouux AHEH.

3.4. DkcrniepTr3a JOKYMEHTOB 3asIBUTEIIS U IPUHITUE PEIICHUS O TIPEIOCTABICHUN
1160 00 0TKa3e B MPEIOCTaBICHUN MYHUIIMTAIIBHON YCIIyTH

3.4.1. OcHoBanueM s Hayajga AaJAMUHUCTPATUBHOM  IPOLEIYPHI
AKCTIEPTHU3BI JOKYMEHTOB 3asIBUTENS U MPUHSATHE PEIICHUS O MPEAOCTaBICHUN JTHOO
OTKa3€ B MPEIOCTABICHUM MYHHIIMNAIBHOM YCIYIH SIBISIETCA IOJIY4YEHHE
MIOCPEJICTBOM CHUCTEMBI MEKBEIOMCTBEHHOTO B3aWMOJICHCTBUAS HEOOXOIUMBIX
JOKYMEHTOB (CBEJICHHI) W TMOJYyYEHUE KOMIUIEKTa JOKYMEHTOB JOJKHOCTHBIM
JUIIOM, OTBETCTBEHHBIM 32 UCTPEOOBAHUE U DKCIIEPTU3Y IOKYMEHTOB 3asiBUTEIIS.

3.4.2. OcyumecTBisia 3KCIEPTU3Y JTOKYMEHTOB 3asiBUTEIS], JIOJKHOCTHOE
JIUII0, OTBETCTBEHHOE 32 UCTPEOOBAHUE U DKCIIEPTU3Y JOKYMEHTOB 3asBUTEJIS:

a) YCTaHABJIMBAET MPEIMET OOpallleHUs 3asIBUTEIIS;

0) mpoBepsieT MOJIHOTY MPEACTABICHHBIX JOKYMEHTOB M COOTBETCTBHUE HX
YCTAaHOBJICHHBIM TpeOOBaHUAM B COOTBETCTBUU C moapazfenamu 2.6, 2.7
HACTOALIEr0 AAMUHUCTPATUBHOTO PETJIAMEHTA;

B) NPOBEPSET HAIMYUE y 3asBUTENSI MOJIHOMOYMI HA MPaBO OOpalleHus ¢
3asiBJICHMEM O TMPEAOCTaBICHUA MYHUIMIIAIBHOW yCiayru (B ciy4dae, Korja C
3asiBJICHHEM OOpalaeTcs npecTaBUTeNb 3asBUTEIINA);

I) yCTaHaBJIMBAET HAJIUYME Y 3asIBUTENI OCHOBAHUM, MPEIYyCMOTPEHHBIX
JEUCTBYIOIIUM 3aKOHOAATEIBCTBOM, JJISl TOJTYUYEHUSI MyHUITUTIATbHON YCITYTH;

1) yCTaHaBIMBAeT HAJIUMYUE WJIM OTCYTCTBHUE B OTJEIE AIMUHHUCTPALIMU
JJOKYMEHTOB, = Ha  OCHOBAaHMHM  KOTOPBIX  MPEJCTaBIISIIOTCS  CBEACHUS,
3amnpanBaeMble 3asIBUTEIIEM.

343. Ilpu Hammuum  npeaycmorpeHHbix — 2.10.2  Hacrosmero
AJIMUHUCTPATUBHOTO perjiaMeHTa OCHOBAaHWUM JUIsi OTKa3a B MPEAOCTaBICHUU
MYHUIIUNIATBHOM YCIYTH, CIHEUUAIUCT, OTBETCTBEHHBIM 3a HCTpeOOBAaHHE W



AKCIIEPTU3Y JOKYMEHTOB 3asBUTEJSI, OCYIIECTBIISIET MOArOTOBKY IPOEKTA MAChMa
OTJeNIa aAMUHUCTpAllMU 00 OTKa3e B MPEIOCTABICHUU MYHHUIMIIAIBLHOM YCIYTH
(manee - mucbMO 00 OTKA3€ B IPEIOCTABICHUN MYHHUIIMIAIBHON YCIIYTH).

3.4.4. IIpn OTCYTCTBUM NPETYCMOTPEHHBIX MOANYHKTOM 2.10.2 HacTosmero
AJIMUHHCTPAaTUBHOTO pErjlaMEHTa OCHOBAHMM JJIsi OTKa3a B IPEIOCTABJICHUU
MYHUIMNATBHOM YCIYI'M CIEUUATUCT, OTBETCTBEHHbIM 3a HCTpeOOBaHUE W
HKCIEPTU3Y JOKYMEHTOB 3asiBUTENSl, OCYUIECTBISET TOJITOTOBKY IPOEKTa
apXMBHOW  CHOpaBKHU, AapPXMBHOW  KOIMWHW, AapXMBHOM  BBINUCKH,  JIHOO
MHPOPMAIIMOHHOTO  MHCbMa, BMECTE C  COINPOBOJUTENIBHBIM  IHCBMOM
PYKOBOJHUTENSA OTE] aIMUHUCTPALIHH.

3.4.5. JIoImKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a UCTPEOOBAHUE U IKCIEPTU3Y
JOKYMEHTOB  3asIBUTENS, OCYILECTBISAET IOATOTOBKY IPOEKTOB JIOKYMEHTOB,
ABJIAIOIINXCS PE3YyJbTaTOM MPENOCTABICHUS MYHULUIIAIBHON YCIIYT'H, B MOPSAKE
JIEJIONPOU3BO/CTBA, YCTAHOBJIEHHOIO B OTHENE€ aJIMHUHHUCTpALUU, INEpelaeT
MOJITOTOBJICHHBIE JIOKYMEHTHI B COOTBETCTBUHM C IMyHKTOM 3.4.3. Mu0O MyHKTOM
3.4.4. macrosmero AIMHHHMCTPATUBHOIO pETJIAMEHTAa YIIPABISIOLIEMY JeJIaMu
aMUHUCTPALlMM HA TPUHATHE pEIIeHHs O ImpeaocraBieHun (00 oOTKaze B
MPEIOCTABIECHNN) MYHUIIMTIAIBHON YCIIYTH B OTAEN aIMUHUCTPAIUU.

3.4.6.YupaBastomuii nenamu aMUHHCTPALINU paccMaTpuBaeT
MIPE/ICTABIICHHbIE JIOKYMEHTBI, MOJINUCHIBAET ApXUBHYIO CIIPaBKY, apXHUBHYIO
KOIIMIO, AapXMWBHYIO BBIUCKY WM IHCbMO 00 OTKa3e B IPEJOCTaBICHUU
MYHMIIMIIAJIbHONW YCIYTrd U 00eCHeuMBaeT €ro nepeaayy BMECTe ¢ JOKYMEHTaMH
3asiBUTENS] IJIABHOMY CHELUAIMCTY OTHENa, OTBETCTBEHHOMY 32 BbLAAUy
JIOKYMEHTOB 3asBUTEIIIO.

3.4.7. B ciy4yae eciau INpH BBIIOJIHEHUU aJIMHUHHUCTPATUBHBIX JIECHCTBUM,
NPEAYCMOTPEHHBIX  MOANYHKTOM 3.4.6  HacTosimiero AJAMUHUCTPATUBHOTO
perjaMeHTa, YNOpaB/AIOMIMM  J€JaMd  aAMUHUCTpAlMK  OyIeT  BBISBJIEHO
HECOOTBETCTBUE  MOATOTOBJIEHHBIX IPOEKTOB  JIOKYMEHTOB  HOPMAaTHUBHBIM
IPaBOBbIM  aKTaM, VyKa3aHHOE JIOJDKHOCTHOE JIMIIO CTaBUT 00 3TOM
COOTBETCTBYIOILYIO PE30JIIOLUI0 U 00€CIIeUnBaET Nepeaady MpoeKTOB JOKYMEHTOB
BMECT€ C JOKYMEHTaMH 3asBHUTEN TJIABHOMY  CHEUUAIUCTy  OTHAena,
OTBETCTBEHHOMY 3a HCTPEOOBAHHE W HKCIEPTU3Y TOKYMEHTOB 3asiBUTENS, AJIA
YCTPAaHEHMsI BBIABICHHBIX HApyIICHHWH W TOBTOPHOIO HAINPABICHUA Ha
COIJIaCOBAHME M MOJIUCAHUE.

3.4.8. Pe3ynbraToM = aIMHUHUCTPATUBHOW  NPOLEAYPbl  AKCHEPTHU3bI
JIOKYMEHTOB 3asiBUTEIISI U IPUHSTHS PEIICHUS O NIPEAOCTABICHUHA MYHULIAIIAJILHON
yciyrd 1100 00 OTKaze B NPEJOCTaBIECHUH MYHUIMNAIBHON YCIyrW SIBISETCS
MOJyYEeHUE ApPXMBHOM CHPABKW, APXWBHOW KOIHWHW, APXHWBHOW  BBIIIHCKH,
uHPOPMAIIMOHHOTO THChbMa, JHOO0 mHcbMa 00 OTKaze B TMPEJOCTaBICHUH
MYHULUNAIBHOW yCIyT'H, MOAMUCAHHOTO COOTBETCTBYIOLIUM JOKHOCTHBIM
JIMIIOM, YIIOJITHOMOYEHHBIM Ha MPUHATHE PELIEHUS O MPeJoCTaBlIeHUH (00 OTKa3e B
NPEJIOCTAaBICHNN)  MYHUUUIAIBHOM  yCIyrd  OTAeNa  aJIMHUHHUCTpAlUH,
CHEUAINCTOM, OTBETCTBEHHBIM 32 BbIIaUy JTOKYMEHTOB 3asIBUTEINIO.

3.4.9. MakcumanbHbI CPOK BBINOJHEHUS aIMUHHUCTPATUBHON MPOLIETYpPbI
HKCIEPTU3BI JOKYMEHTOB 3asiBUTEIISL COCTABISAET 22 pabouux JAHs.



3.5. Bbljaya JOKYMEHTOB I10 pe3yabTaTaM MPEJOCTABICHNUSI MYHUIUIIATbHON
YCIIyTH

3.5.1. OcHoBaHuMeM Uil Hayana aJMUHHCTPATHUBHOM IPOLEAYPHI BbIIAYH
3asIBUTENIO pe3yJibTaTa MPEIOCTABICHUS MYHHUIMNAIbHOW YCIYIH SIBISIETCS
MOJIyYEHHE CIELHAIUCTOM, OTBETCTBEHHBIM 3a BbIIayy JIOKYMEHTOB 3asBHUTEIIO,
apXMBHOW CIpPaBKHU, apXUBHOW KOIMHH, APXUBHOW BBIIUCKH, WH(YOPMALMOHHOTO
nuchbMa JMO0 muchMa 00 OTKa3e B MPENOCTaBICHUM MYHHUIMNAIbHOW YCIYTH,
MOANKMCAHHOIO YIIPABIIIIOLIUM JCJIaMHA aIMUHUACTPALUH.

3.5.2. Cnenuanuct, OTBETCTBEHHBIN 32 BbIIa4y JTOKYMEHTOB, B 3aBUCUMOCTH
OT cHocoba TMOJlydeHUs pPE3yJbTaTOB MYHHUIMIIAJBHOW YCIyTd, H30paHHOrO
3asIBUTENIEM:

a) pErucTpupyeT OOKYMEHT O MPEAOCTaBICHWH MYHHULIMIIAIBHON YCIYTH
(oTkaze B NOPENOCTaBICHUM  MYHULMIIAIBHOM  YCIyrH) B IOpPAJKE
JIEJIONPOU3BOCTBA, YCTAHOBJIEHHOM B OTJIEJ€ aIMUHUCTPALIUN;

0) yBemomisieT 3asBHUTENE OO0 OKOHYAHMM XOJa MPEJOCTaBICHUS
MYHULMIIATBHOM yCIIyTH JIOOBIM M3 CIIOCOOOB, YKa3aHHBIX B 3ampoce (TenedoH,
(dakc, HNEKTpPOHHAsg IOYTa WM MOCPEACTBOM OTMIPABKHM COOTBETCTBYIOILLIETO
cratyca uepe3 EIII'Y);

B) BpyYaeT 3asBUTEIIO JIMYHO, HAIPABJISET MOYTOBBIM OTMIPABICHUEM C
yBeIOMIIEHHEM O aoctaBke win yepe3 EIII'Y 1okyMeHT o mpenocTaBIeHUH yCIyT!
A100 TOKyMEHT 00 0TKa3€ B IPEIOCTABICHUU YCIYTH.

B cayuae wu3BABIEHUS JKENAHUSA 3aABUTENIEM IOJYYHMTh PE3YJIbTAT
npenocTtabieHuss yciyru dyepes MOl crnenuanuct, OTBETCTBEHHBIM 32 BbIIAYY
JIOKYMEHTOB, IIEPEIAET COOTBETCTBYIOLINE JOKYMEHTBI B YCTAHOBJIEHHOM IOPSJIKE
B MOII.

3.5.3. Pe3ynpraroM aIMHMHUCTPATUBHOW IPOLEAYPHI BBIJAYU 3ASBUTEIIIO
pe3yibTaTa MPEJOCTABICHHUS MYHHULMIAIBHOM YCIyTH SBISIETCS BpYYEHUE
(HampaBlieHHE) 3asBUTENIO0 YBEAOMJIEHUS O MPEIOCTaBICHUM MYHHULUIAIBHOM
yCIIyrd (OTKa3e B IPEIOCTAaBICHUN MYHUIIUIAIBHOU YCIIYTH).

3.5.4. MakcuMasbHBIi CPOK HCIOJHEHHS] aJMUHUCTPATUBHOM MpPOLIETYpbI
5 pabouux JHEH.

3.6. Ilopsimok uctpaBiIeHHs] TOMYIIEHHBIX OMEYaTOK M OITMOOK B BBIIAHHBIX B
pe3ysbTaTe NPeaOCTaBICHUS MYHULMIIAIIBHON YCIYTH JIOKyMEHTaX

3.6.1. B ciyuae oOHapyXeHHs OIIEYaTOK M OIIMMOOK B BBIJAHHBIX B
pe3ynbTaTe MPEAOCTABICHUS MYHHUIIUNAIBHOW YCIyTH JOKYMEHTaX 3asBHUTEIb
HampaBJIsieT B aJpec oOTnaeja aIMUHUCTPANH 3asBiICHHE OO0 WCIpaBICHUN
JOMYLIEHHBIX OINEYaTOK M OMmHOOK 1o (opme coriacHo npuioxkeHuro Ned k
HAcToAEMY AJIMUHHCTPATUBHOMY PETJaMEHTY C NPWIOKEHUEM OpUTHHaja
JIOKYMEHTA, BBIJIAHHOTO B PE3YJIbTaTe MPEIOCTaBICHUSI MyHUIUTIAIbHON YCITYTH.

3.6.2. 3asBiieHMEe 00 WCHpaBJICHUU MAOMYIICHHBIX OINEYAaTOK U OIMOOK
nepeaeTcs Ha paCCMOTPEHUE TJIaBHOMY CIICIIMAIMCTY OT/eja aIMUHUCTPALIUH.



3.6.3. Cpok pacCMOTpeHHMsI W BbIJJaud JOKYMEHTOB C HCIPaBJICHHBIMU
OrneYaTKaMM M OIIMOKaMH HE MOJKET IPEBBINIATh 5 pabodyux JHEH ¢ MOMEHTa
perucTpanuu 3asBICHUS.

3.6.4. JKamoba 3asBUTENss Ha OTKa3 T[JABHOrO CHEIUAIUCTa OTAeNa
aMUHUCTPALIMY B UCTIPABJICHUU JOMYIIIEHHBIX ONEYaTOK U OITMOOK B BBIIAHHBIX B
pe3yibTare TNPEAOCTABICHUS MYHUIUNAIBHOM YCIYrd JOKYMEHTax JH0o
HapyIlIeHUE YCTAaHOBJIEHHOTO CpPOKa TaKUX MCIpaBIEHUM paccMaTpUBAETCS B
MOPSIKE, YCTAHOBJICHHOM JIJISI 00’KaJIOBaHUsl pEIIeHUM, NercTBul (Oe31eicTBus)
opraHa, TMpeIOCTaBISIONIEI0 MYHHUIUIAIBHYIO YCIyry, JTOJDKHOCTHOTO JIHMIIA
opraHa, TPEJOCTABIISAIONICTO MYHMIIUIAIBLHYIO VYCIYTy, B COOTBETCTBHU C
denepanbHbiM 3akoHOM oT 27 mronsg 2010 roma Ne 210-d3 «O6 opranmuzanuu
MPEI0CTABJICHUS TOCYIAPCTBEHHBIX U MYHULIMTIATIBHBIX YCIYTY.



[Tpunoxenue Nel
K aJIMUHUCTPATUBHOMY PETJIAMEHTY
IPEIOCTaBICHUS aJMUHUCTPAIIHCH
TOPOJICKOTr0 OKpyTa ropox byii
Koctpomckoit obnactu
MYHUITUTIATBHOW YCITYTH
«IIpemocTaBieHre apXUBHBIX CIIPABOK,

ApPXUBHBIX BBIMMCOK M APXUBHBIX KOITHI»

O®OPMA 3AIIPOCA O ITPEJOCTABJIEHNN NTHOOPMAILINN

B otmen nokymMeHTOOO0pOTa, apXWBOB U

001X BOITPOCOB aIMAHHACTPAITIN
TOPOJICKOTO OKpyra ropoa byu
oT

(®.1.0. (HaumeHOBaHKE), MECTO JKUTEIHCTBA)

(MecTo HaxXOXKIEHUS ) 3asIBUTENS, TesedoH,

a/ipec JIEKTPOHHOM MMOYTHI)
JIOKyMEHT, yIOCTOBEPSIOIINI JTUIYHOCTD

(HOMEp, KEM U KOT[1a BbIJIaH)

[Ipomy nmpeaocraBuTh

(Temaruka 3amnpoca)

(Yka3pIBaeTCs BUJ 3aMPAIIUBAEMOT0 JOKYMEHTA)

(cBeneHMsI, HHTEPECYIOIINE 3asIBUTENS, U XPOHOJIOTHUECKUE PAMKHU
3anpammBaeMoi HHGOpPMaIUN)

(B 3aBUCUMOCTH OT COJIEP KaHUS 3aMpoca 3asiBUTENIEM MOTYT OBITh IPEIOCTABIEHBI CBECHMS,
MO3BOJISIOIINE OCYIIECTBUTH MOUCK JTOKYMEHTOB, HEOOXOIMMBIE JJIsi UCTIOTHEHHS 3a1poca)

dopma nostydeHus 3asBUTeNIeM UHPOpMaIUK:
NudopmarimonHoe nucbpmo;
apXvBHas CIPaBKa;

ApXHBHAas BLIITHMCKA,




dAPXHUBHAaA KOIIHA.

KomngectBo OK3CMILIAPOB: .
Vkaxkure criocod YBCAOMIICHUA O XOAC MPCAOCTABJICHUA MYHHHHHaHLHOﬁ yCIyru:
IMoCpCcaACTBOM TCJIG(i)OHHOI’O 3BOHKA,

MIOCPECTBOM 3JIEKTPOHHOM MOYTHI;

YKaXUTE UHOU CIIOc00

YkaxuTe criocod mpe1ocTaBICHHs pe3yibTaTa PAaCCMOTPEHUS 3aIpoca:
JIAYHO;

IIOYTOM;

yepe3 EauHbIA mopTam rocyJapCTBEHHBIX W MYHHUMIIAIBHBIX YCIIYT

(pyHKIHID);

YKaXUTE UHOM c11oco0

3asBUTENI0 MU3BECTHO, YTO B COOTBETCTBUU C MOAIYHKTOM 4 myHKTa | cratbu 6
®enepanbHoro 3akoHa ot 27 utona 2006 roma Ne 152-03 «O nepcoHanbHBIX
JAHHBIX» AIMHHMCTpALUs TOpPOJCKOro OKpyra ropox byl ocymecTsiser
00pabOTKy NMEPCOHANBHBIX JAHHBIX CyOBEKTa MEPCOHAIBHBIX IaHHBIX, YKa3aHHbBIX
B 3ampoce, B LeIIX U o0beMe, HEOOXOAMMBIX [UIsl MPEeAOCTaBICHMS
MYHULMIIATBHOW YCIIYTH.



[Tpunoxenue Ne2
K AIMUHUCTPATUBHOMY PETIAMEHTY
MIPEIOCTABICHUS aIMUHUCTPAIIHCH
TOPOJICKOTO OKpyra ropoa byi
Koctpomckoit obnactu
MYHUITUTIATBHOU YCITYTH
«IIpemocTaBieHre apXUBHBIX CIIPABOK,
APXUBHBIX BBIMMCOK M ADXUBHBIX KOTTHI»

[lepeuenn
JIOKyMEHTOB (CBEICHHI ), HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS MYHUITUTIATLHOM

YCIIYTH, 3alpaliuBaeMbIX OT/IETIOM JIOKYMEHTOO00pOTa, ApXUBOB U OOIIUX

BOIIPOCOB aIMUHUCTpAIIH TOPOJICKOTro okpyra ropoa byit Koctpomckoit o6nactu
B TOPsiJIKe MeXXBeJOMCTBEHHOT0 MH(OPMALIMOHHOTO B3aUMO/IeHCTBUS

n/m [ToctaBmiuk HaumenoBanue nokymeHTa (BUaa CBEJICHHI)
cBeieHui/mH(pOpMamoHHas
CUCTEMa, CoJieprKalas
CBEJICHUS
1 Pocpeectp BBIMKCKa W3 EIWHOTO TocyIapcTBEHHOTO peectpa
HEJBMXKUMOCTH O TIpaBax OT/AEJIbHOIO JIMIAa Ha
uMeBIuecs (UMeromuecs) 'y Hero OOBeKTHI
HEJIBIKUMOCTH
2 Pocpeectp BBIMKCKa W3 EIWHOrO TOCyIapcTBEHHOTO peecTpa
HEJBM)KUMOCTH 00 OCHOBHBIX XapaKTePUCTHKAX U
3aperucCTpUPOBAHHBIX  MpaBaXx  Ha  OOBEKT
HEJBUKIMOCTH
3 Pocpeectp BBINIMCKA U3 EJMHOro rocyaapCcTBEHHOrO peecTpa
HEJIBIDKUMOCTH O  KaJacTPOBOM  CTOMMOCTH
00BEKTa HEIBXKUMOCTH
4 ®HC Poccun Beimuckn w3 EI'PUII nmo 3ampocam opraHoB
rOCYIapCTBEHHOW BIACTH
5 DOHC Poccun/enunsniii | 1. CBeneHus 0 GU3MYECKOM JIUIIC:
benepanbHBII a) hammnus;
WH()OPMAITMOHHBIA  PETHUCTD, | 0) UMS;
COJIepKalINii  CBENEHUS O | B) OTYECTBO (MIPU HATUYHH);
HaceJICHU!U Poccuiickoii | T) naTa poxaeHHUS;
®enepaunu 1) MECTO POKJICHUS;

€) 1aTa CMepTH;

) MECTO CMEPTH;

3) MO,

)  IpaxaaHcTBo (1o
KJIacCCU(PUKATOPY CTpaH MUPA);
K) HoMep 3ammcu (eaeparbHOro
CBEIICHUN O HACEJIECHUU.

2. Wnentuduxatops JIOKYMEHTA,
YIOCTOBEPSIOLIETO JINYHOCTh (PU3MYECKOTO JINLA!
a) WICHTU(DUKATOPHI CBEACHWA O JOKYMEHTE,
yIOCTOBEPSIOLIEM JUYHOCTD rpaxJ1aHuHa
Poccuiickoit ~ ®Pexepauuu  Ha  TEPPUTOPUH
Poccuiickoit ®enepanuu (B TOM YHCIE B

Oobmepoccuiickomy

perucrpa




OTHOIICHUH  JOKYMEHTOB,  YJOCTOBEPSIOIINX
JUYHOCTh rpaxaanuHa Poccuiickoir dDepepanuu,
MPU3HAHHBIX HEJACHCTBUTEIHHBIMU Ha TEPPUTOPUHU
Poccutiickoit ®enepariim):

cepus;

HOMeEp;

JaTa BBIAAYU;

HaMMEHOBaHKE OpraHa, BbIAABIIETO JOKYMEHT;
MPU3HAK HEACHCTBUTEIHLHOCTH JTOKYMEHTA,
3.CBefeHus O TOCYIApCTBEHHOM pEruCTpaluu
POXKICHHUS:

a) NICHTU(PUKATOPHI 3aIMKICH aKTa O POXKICHUU:
HOMED;

JlaTa COCTABIICHUS;

HAaUMEHOBAHHE OpraHa, KOTOPBIM IPOU3BE/ICHA
roCy/apCTBEHHAs pErucTpalus poKICHUS;

JaTa BHECEHHS OTMETKH 00 aHHYJIWPOBAHUU
3aMKCH aKTa O POXKICHHH;

JaTa BHECEHHs] OTMETKH O BOCCTAHOBIICHUU 3aIUCH
aKTa 0 POXKICHHH;

0) cBeJieHUS O POIUTEINAX (poauTene) GU3HIECKOTro
auna:

(hamunmst, UMs1, OT4eCTBO (TIPY HATUYHH);

JaTa poXKICHHUS;

MECTO POXKICHHUS,

JaTa CMepTH;

HOMepa  3amucedl  ¢eepaNbHOTO  PErucTpa
CBEJICHHMI O HACeJIeHUH B OTHOUICHUH (PU3NUECKHUX
JUL, SBISIOIIUXCA POAUTENSIMU  (POJUTEIEM)
(hbU3MIeCcKoTO JIHIIA;

B) WICHTU(UKATOPHI BBIAHHOTO CBHJIETEIBCTBA O
POKICHHUHU:

JaTa BBIAAYM;

cepusi;

HOMEp;

I) UAEHTU(GUKATOPHl  BBIIAHHBIX  IOBTOPHBIX
CBUJCTEIHCTB O POKIACHHUMU:

JaTa BbILAAYU;

cepus;

HOMep.

4. CeneHus 00 yCTaHOBJICHHH OTIIOBCTBA:

a) HUIEHTU(DUKATOPHI 3aucu aKTa 00
YCTaHOBJICHUH OTIIOBCTBA:

HOMeEp;

JaTa COCTaBIICHUS;

HAaUMEHOBAHME OpraHa, KOTOpPHIM IPOM3BEICHA
TrOCyIapCTBEHHAs]  pErucTpanus  YCTAaHOBIICHUS
OTIIOBCTBA;

JaTa BHECEHHS OTMETKH 00 aHHYJIWPOBAHUU
3anMcu akta 00 yCTaHOBJIEHUU OTIIOBCTBA;

JaTa BHECEHHs] OTMETKH O BOCCTAHOBIICHUU 3aIUCH
akTa 00 YCTaHOBJICHUHU OTLIOBCTBA;




0) HOMep 3ammcu (eAepaTbHOrO  perucrpa
CBEJICHU O HACEJICHUH B OTHOIIEHUU (PU3UIECKOTO
JIMIIA, SBISIOMIETOCS peOSHKOM (PU3UIECKOTO JIHIIA;
B) HWJACHTH(PHUKATOPHI 3allUCH aKTa O POXKIECHUU
(u3nueckoro Wi, SBISIOMIETOCS  peOeHKOM
(buzmveckKoro nuIa:

HOMEp;

JlaTa COCTaBIICHUS,

HAaUMEHOBAHHE OpraHa, KOTOPBIM IPOU3BEICHA
TOCYJapCTBEHHAS PETUCTPAIIUS POXKICHNUS,

T') UICHTU(UKATOPHI BBIJAHHOTO CBUIETEIHCTBA 00
YCTaHOBJICHHH OTIIOBCTBA:

JlaTa BbIIAuH,

cepus;

HOMED;

) UACHTU(PUKATOPHI  BBIJIAHHBIX  MTOBTOPHBIX
CBUJECTENHCTB 00 YCTAaHOBJIICHUU OTIIOBCTBA!

JlaTa BbIJIauH;

cepus;

HOMED.

5. CBemeHHus O TOCYIapCTBEHHOW pErucTparuu
CMEpTH:

a) UACHTU(PUKATOPHI 3aIMHCH aKTa O CMEPTH:

HOMED;

JlaTa COCTABJICHHMSI,

HaMEHOBAaHHE OpraHa, KOTOPBIM IPOU3BEICHA
rOCyIapCTBEHHAs PErHCTPaIis CMEPTH;

JaTa BHECEHUS OTMETKH 00 aHHYJIMPOBAHHUH
3aIHCH aKTa O CMEPTH;

JlaTa BHECEHHUS OTMETKH O BOCCTAHOBJICHUU 3aITHCH
aKTa 0 CMEpTH;

0) uaeHTU(UKATOPHI BBIJAHHOTO CBUICTEIHCTBA O
CMEPTH:

JlaTa BbIJIauH;

cepus;

HOMED;

B) UACHTU(DUKATOPHI  BBIAAHHBIX  MMOBTOPHBIX
CBUJICTEIILCTB O CMEPTH:

JlaTa BbIIAuH,

cepus;

HOMEP.

6. CBenenus 0 ceMeiHOM HOJIOKEHUU
(u3nIecKoro IuIa:

a) UIECHTU(HUKATOPHI 3allMCH aKTa O 3aKIOYEHUU
Opaka:

HOMED;

JlaTa COCTABJICHHMS,

HaMMEHOBAaHHE OpraHa, KOTOPBIM IPOU3BEICHA
roCyIapCTBEHHAs pEerucTpaIys 3aKI0YeHIs Opaka;
JaTa BHECEHUS OTMETKHM O TMpU3HAHUHM Opaka
HEJCHCTBUTEIBbHEIM;

JaTa BHECEHUS] OTMETKH 00 aHHYJIMPOBAHHUH




3aIKCH aKTa O 3aKITI0YCHUN Opaka;

JlaTa BHECEHHs] OTMETKH O BOCCTAHOBJIEHUU 3aIMUCU
aKTa 0 3aKJII0UeHUH Opaka;

0) Homep 3amucu  (GeaepalibHOTO  PETHCTpa
CBEJICHHIA O HACEJICHUHU B OTHOIIICHUHU (PU3HUECKOTO
JUIa,  SBISAIONIETOCS  CympyroMm  (CyIpyroit)
(bu3HUeCcKOTO JINIA;

B) CBeACHHUS O (PU3MYECKOM JIHIIE, SBJISIOIIEMCS
Cympyrom (cynpyroi) ¢pusnyeckoro nuua:
(hamunus - 10 3aKIIOYEHUs OpaKa;

(bamunus - mocie 3aKkioveHus Opaka,

UM

0TUYeCTBO (IIPU HAJTHYHUN);

JaTa poKICHMUS;

MECTO POXKICHHUS,

JaTa CMEpTH;

JaTa 3aKiIroveHus Opaka;

JaTa IpeKpaiieHus Opaka;

I') UICHTH(PHUKATOPHI BBIAAHHOTO CBUACTEILCTBA O
Opake:

JaTa BBIAAYM;

cepusi;

HOMED;

) UISHTU(PUKATOPHl  BBIJAHHBIX  IMOBTOPHBIX
CBUJICTEILCTB O Opake:

JaTa BbILAAYU;

cepus;

HOMeEp;

€) UICHTHU(PHUKATOPHI 3aMUCH aKTa O PACTOPKEHUU
Opaka:

HOMED;

JlaTa COCTABIICHUS;

HAaUMEHOBAHHE OpraHa, KOTOPBIM IPOU3BE/ICHA
rOCy/IapCTBEHHasi ~ pPErucTpalus  pacTOp>KEeHUs
Opaka;

JaTa BHECEHHS] OTMETKM 00 aHHYJIHWPOBAHUU
3aIKCH aKTa O PAaCTOP>KEHUU Opaka;

JlaTa BHECEHHs] OTMETKH O BOCCTAHOBJIEHUU 3aIMHCU
aKTa 0 pacTop>KeHUU Opaka;

K) HOMeEp 3amucu  (eepaTbHOTO  PEerucTpa
CBEJICHHIA O HACEJIEHUH B OTHOIICHUHU (PU3HUECKOTO
JUIa, SIBJISBIIETOCS paHee CympyroMm (Cympyroi)
(bu3HUeCcKOTO JINIA;

3) CBeleHUS O (PU3NYECKOM JINIIE, SIBIISBIIEMCS
paHee cyrnpyrom (Cynpyroi) pusnyeckoro Juna:
(hamunus - 10 pacTopKeHUs Opaka;

(hamunHs - oce pacTop KeHUs Opaka;

UM

0TUYeCTBO (TIPH HATHYHUN);

JaTa poKICHHUS;

MECTO POXKICHHUS,

JaTa mpeKpaiieHus Opaka;




1) UACHTH(PHUKATOPHI BHIIAHHOTO CBUJIETEIHCTBA O
pacTop>keHun Opaka:

JlaTa BbIAYuH;

cepusi;

HOMED;

K) WIACHTH(PUKATOPHI  BBIJIAHHBIX
CBUJICTEILCTB O PACTOP>KEHUU Opaka:
JlaTa BIJIAYH;

cepus;

HOMED.

7. CBeneHusi O TOCYJapCTBEHHOMN
nepeMeHbl IMEHU:

a) WIeHTU(PUKATOPHI 3aMUCH aKTa
UMEHH:

HOMED;

JlaTa COCTaBJICHUS;

HAaMEHOBaHME OpraHa, KOTOPbIM NpPOHM3BEACHA
TOCYJIapCTBEHHASI PETHCTPAINs TIEPEMEHBI HMEHH,
JaTa BHECEHHMS OTMETKM 00 aHHYJIMpPOBAHUU
3aIlUCH aKTa O TIepeMeHe UMEHH;

JlaTa BHECEHHUsI OTMETKH O BOCCTAHOBJICHUHU 3aIUCH
aKTa o MepeMeHe NMEHHU;

0) cBeZIeHHS O TpaXKIaHUHE:

(dbamuus - 10 IepeMeHbl UMEHH;

(hamunus - mocie nepeMeHbl UMEHHU;

UMS - 10 TIEPEMEHBI UMEHH;

UM - TIOCJIE€ TIEPEMEHBI IMCHH,

OTYECTBO - JIO IEPEMEHBI UMCHH;

OTYECTBO - TIOCJIe IEPEMEHBI UIMEHHU;

B) MICHTU(UKATOPHI BBIJAHHOTO CBUETENBCTBA O
nepeMeHe UMEeHH:

JlaTa BbIJIAYH;

cepus;

HOMED;

r) UIACHTU(PUKATOPHI  BIJAHHBIX
CBUJIETEIILCTB O TIEPEMEHE UMCHHU:
JlaTa BbIAYuH;

cepusi;

HOMED.

IMOBTOPHBIX

perucTpanuu

0 TIepeMeHe

MOBTOPHBIX

OpTraHbI 3aIucH aKTOB
rPaKIaHCKOTO COCTOSIHUSI
Poccuiickoii denepanyun

JTIOKyMEHTBI (CBEIICHHs) O perucTpaiuu Opaka,
pacTopkeHun Opaka, pOXICHHH, CMEPTH, CMEHE
(hamMuIy, UMEHHU

Oprasbl MECTHOT'O
caMOyIIpaBJICHUS

OMCY wmoryr ObITb  yKa3aHbl  CBEJEHUS,
3anpammBaeMbie B HHBIX OMCY, TpeOyrommecs
JUISL IPEAOCTABICHHSI MyHUIIMIAIBHOU YCIYTH

OpraHbl M  OpraHU3alUuu,
OCYIIECTBIIAIOLINE
TEXHUYCSCKHUHU
VMHBEHTapU3alUI0
HEABHKHUMOCTH

y4er u
00BEKTOB

JOKYMEHTHI (CBEICHUS) O HATUYUU (OTCYTCTBUHU) Y
rpaXkaaH, 3aperucTpupoBaHHbIX 10 1999 ropa,
NpaB Ha XWJIbIC TOMEIICHUS




[Tpunoxxenue Ne3
K AIMUHUCTPATUBHOMY PETIaMEHTY
MIPEIOCTABICHUS aIMUHUCTPAIIHCH
TOPOJICKOTO OKpyra ropoa byi
Koctpomckoit obnactu
MYHUITUTIATBHOW YCITYTH
«IIpemocTaBieHre apXUBHBIX CIIPABOK,
ApPXUBHBIX BBIMMCOK M APXUBHBIX KOITHI»

Otnen 1oKyMeHTO000pOTa, ApXUBOB U OOIIUX BOIIPOCOB
aIMUHHCTPALIMM TOPOJICKOTO OKpyTa ropox by

PACIIMCKA B IITPUEME IOKYMEHTOB

3asBICHUE U JIOKYMEHTHI OT HPHUHSTHI
(®.1.0., HauMeHOBaHUE 3asIBUTEIIS)
PerucrparmoHnHbIii HOMEp nara 20 ronma

[Topnuce crienuanucTa,
MPUHSBIIETO 3asBJICHUE U JTOKYMEHTBI

pacmugpoBKa MOMHUCH



[Ipunoxenue 4
K AIMUHUCTPATUBHOMY PETIaMEHTY
IPEIOCTaBICHUS aJMUHUCTPAIIHCH
TOPOJICKOTr0 OKpyTa ropox byii
Koctpomckoit obnactu
MYHUITUTIATBHOW YCITYTH
«IIpemocTaBieHre apXUBHBIX CIIPABOK,
ApPXUBHBIX BBIMMCOK M APXUBHBIX KOITHI»

CDopMa 3asBJICHUA

00 HCTIpaBICHUH JOMYIICHHBIX ONIEYaTOK M OIIMOOK

B otnen nokymeHT0000pOTa, ApXMBOB U OOIITUX
BOTIIPOCOB aMUHUCTPAIIMH TOPOJCKOTO OKPYTa
ropon byii Koctpomckoit o6mactu

oT

(®.1.0., CBEJICHUS 0 JIOKYMEHTE,
yJIOCTOBEPAIONIEM  JIUMYHOCTh, O JIOKYMECHTE,
TIOJITBEPKIAIONIEM TTOJTHOMOYHS TPEICTABUTEINS,
aJipec MecTa KHUTEIbCTBA, HOMEpP KOHTAKTHOTO
TenedoHa)

3asBiIcHIE

00 HCHpaBICHUN JOMYIIEHHBIX ONEYaTOK U OIIMOOK

[Ipomry ycTpaHWTh [ONYIIEHHBIE OMNEYATKH W OMIMOKKM B JIOKYMEHTE,
BBIJAHHOM 110 pe3yJbTaTaM NPEAOCTABIEHUS MyHHIUNAIbHOM ycnyru «llo
MPEAOCTABICHUID MYHULMNAIBHOM YCIYTM IO MPEIOCTABICHUID APXWBHBIX
CIIPaBOK, ApXUBHBIX BBIITMCOK U APXUBHBIX KOIHiN», 8 UMEHHO

(omucaHue JOMYIIEHHBIX ONEYaTOK 1 OIIMOOK)

20 roga

Iloxmce 3asgBuTens

I[aTa COCTaBJICHHUA 3asABJICHUA



[Ipunoxenue 5
K AZIMUHUCTPATUBHOMY PEIrJIAMEHTY
IIPENOCTABIEHUS aIMUHUCTpaLen
TOPOJICKOTr0 OKpyTa ropox byii
Koctpomckoit obnactu
MYHULHANIAIBHON YCIIyTH
«IIpenocraBneHne apXuBHBIX CIIPABOK,
APXUBHBIX BBIMUCOK U aPXUBHBIX KOMHI

NHOOPMALIUA
O mecToHaxoXeHuH, rpaduke paboThI, CIPAaBOYHBIX TeledoHax, agpecax
AJIEKTPOHHOM MTOYTHI aAMUHUCTPALMHU TOPOJACKOTO OKpyra roposa byu
Kocrpomckoit o6mactu, oTena JOKyMEHTO000pOTa apXHUBOB M OOIIMX BOIIPOCOB
aJIMUHHUCTPALIMA TOPOACKOT0 OKpyra ropo byi, a Taxxe 001acTHOro
rOCyIapCTBEHHOTO Ka3eHHOTO yupexaeHUsI « MHOTOQYHKIIMOHATBHBIN IIEHTP
MPEIOCTABICHUS TOCYTAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT HACEICHHUION.

No| HaumenoBanue Anpec Howmep azpec
opraHa MECTOHAXOKICHHUs | TeaeoHa AIIEKTPOHHOM IMOYTHI,
0oHUIIHATIBHOTO
caira
1 | AaMuHHCTpaLHs 1. Pesomonun, | (49435) 44503 | gorod buy@kostro
FOPOJCKOTO n.12, 1. byi Ma.gov.ru;
okpyra ropoz by | 157000 https://buy.kostroma.
Koctpomckon gov.ru/
obnactu
2 | Otnen yi. Jlenuna, 1.3 | (49435) 44527 | archive@admbuy.ru
nokymeHToobopot | r. byit 157000
a  apXWmBOB U
0o0IIMX  BOIPOCOB
aJIMHHUCTPAIIAN
rOpPOJICKOTO
okpyra ropojx byu
3 | O6nacTtHo# yia. 10 122 (106.4) byi@mfc.kostroma.
rOCyJJapCTBEHHOTO | TOJIOBITUHBI gov.ru
Ka3e€HHOI'0 OxTs6ps, 1.5,
YUYPEKICHUS r. byii
«Muorodyskiuon | 157006
AJIbHBIN LIEHTP
IPEIOCTaBICHUS
rOCyJapCTBEHHBIX
Y MYHUIIHATTATEHBIX
YCIIYT HACEJICHUIO»



mailto:gorod_buy@kostroma.gov.ru
mailto:gorod_buy@kostroma.gov.ru
mailto:byi@mfc.kostroma
https://buy.kostroma/

['padux mpriema v KOHCYIBTUPOBAHUS TPAXKIAH CIICIIMATIMUCTAMHA OT/IeTIa
JOKyMEHTOO0O0pOTa apXUBOB U OOIITUX BOMPOCOB aJIMUHUCTPAIIUN TOPOICKOTO

OKpyra ropox byu
HaunmenoBanue otaena Pexxum paboTel Brixoanbsie gHU
(mpueMHBIE Yachl)
Otnen JOKYyMEHTOO0O0pOTa | MOHEJAENbHUK-TIATHUIIA | Cy00OTa,
apxuBoB W 0o0mux Borpocos | ¢ 8-00 go 17-00 BOCKPECEHBE
aIMHUHUCTPALINU ropoackoro | [lepepeiB ¢ 12-00 no
oKpyra ropox byi 13-00




